MMWUHUCTEPCTBO OGPA30OBAHUA U HAYKU POCCUMCKOI ®EAEPALIUMA

nMMCbMO
ot 15 ¢pespana 2012 r. N AN-147/07

O METOOUYECKUX PEKOMEHOAUMAX
NO BHEOPEHUIO CUCTEM BEAEHUA X KYPHAJI0B YCNEBAEMOCTHU
B SNEKTPOHHOM BUAE
CnnCOK U3MeHALWMUX JOKYMEHTOB
(c n3m., BHeceHHbIMM McbMom MnHo6pHayku Poccun
0721.10.2014 N AK-3358/08)

Bo ucnonHeHue pelweHua 3acefaHusa npesunamyma Coseta npu MpesunpgeHte Poccuiickolt ®epepaumm no
pa3BUTUIO MHPOPMALMOHHOIo obLecTBa B Poccuiickon ®eaepauymm ot 30 gekabpna 2010 r. N A4-18040, pasaen ll,
MuHo6pHaykn Poccun (ganee - MuHUCTepcTBO) pa3paboTaHbl MeToAMYECKUME PEKOMEHAALMU WU efuHble
MWHUMa/IbHble TPeBOBaHUA K CUCTEMaM BeLEHUA KYPHANOB YCNEBAaEMOCTM YYALUMXCA B 3EKTPOHHOM BUAE B
06pa3oBaTeNibHbIX yuperkaeHUax Poccuitckoit depepaumm.

YKasaHHble MeToAMYecKMe peKoMeHZauun U MUHMMANbHble TpeboBaHMA CNocobCTBYIOT GOPMUPOBAHMIO
ycnosui ana peannsaunmn depepanbHblX roCyAapcTBEHHbIX 0O6pa3oBaTe/ibHbIX CTAaHAAPTOB HOBOFO MNOKONEHWUA
(HayanbHOro M ocHoBHOro obuwero obpasosBaHWA) MO pas3BUTUIO MHOOPMALMOHHO-06pPaA30BATENBHOM Cpeabl
obpasoBaTenbHbIX yupexkaeHuit (nanee - OY) B yactu:

dunKcaummn xoaa o6pas3oBaTeNbHOrO NPoLEeCCca;

OTPa*KeHUs pe3y/ibTaTOB OCBOEHMA OCHOBHOM 06pa3oBaTe/IbHOM NPOrpaMmmbl;

BO3MOXHOCTM UCNO/Ib30BaHMA AaHHbIX, bopMUpyeMbIX B xoae obpa3oBaTeNbHOrO npoLecca gns peleHns
3a4a4 ynpasaeHua obpasoBaTesibHOM AeATe/IbHOCTbIO;

B3ammogencTama QY ¢ opraHamm, OcyLLLeCTBAAOWMMN ynpasseHne B chepe obpa3oBaHus.

MeTogMyeckne pekomeHZauuM He orpaHuymsatoTr OY B Bbibope MHPOPMALMOHHbLIX CUCTEM BeAeHUs
KYPHaNO0B yCNEBAaeMOCTM YYaALLUXCA U B UCNOb30BAHMM UX PaCLUMPEHHbIX GYHKLMOHANbHbIX BO3MOXHOCTEN. ITO
obecneunBaet cobntogeHme npas OY M pa3paboTUMKOB Ha CAMOCTOATENbHbIM BbI6OP MHPOPMALMOHHBIX CUCTEM U
Ha cBO6OAY KOHKYpPEHLMUM B COOTBETCTBMM C NMyHKTOM 8 cTaTbM 3 3akoHa Poccuiickoit Pepepaumn ot 27 mnona
2006 r. N 149-®3 "06 nHbopmauuun, MHGOPMALIMOHHbLIX TEXHOIOTUAX U O 3almTe MHPopmaummn" n ctatbn 15
3akoHa Poccuiickoit degepaumnm ot 26 umiona 2006 r. N 135-d3 "O 3awmte KOHKypeHUuM", a TaKKe cosgaer
yCNOBUA ANA Aa/ibHENLEero pa3BuUTNA TEXHONOTUMN.

B cooTBeTcTBMM C 3akoHOM Poccuiickont depepaumm ot 27 uona 2010 r. N 210-d3 "O6 opraHusauuu
NpesAoCTaBNEHNA TOCYAAPCTBEHHBIX M MyHMLUMNAAbHbIX ycayr", PacnopsaxeHuamu MpasuTenbctBa Poccuiickol
depepaunn ot 17 pekabpa 2009 r. N 1993-p n ot 7 ceHtabpa 2010 r. N 1506-p npousBoguTcA nepesos,
rocyfapCTBEHHbIX YCAYr B 3/EKTPOHHbIM BUA. [MONHbIA nepeBos BCeX 3amnaHUPOBAHHbLIX YCAYr [OJIKEH
3aBepwnTbCA K 1 aHBapa 2014 roga.

MuHWUCTEpPCTBO 0OpallaeT BHWMAHWE, 4YTO YyCAyra NO NPeAOCTaBNEHUI0O WMHPOPMALMM O TeKyLlen
YyCMeBaeMoOCTU y4yallerocs, BeAEHWIO 3/IEKTPOHHOFO [AHEBHMKA W 3/1eKTPOHHOMO XKypHasa YCneBaemocTu
ocylectsnfeTca 06pa3oBaTe/ibHbIMU YUYPEKAEHUAMM MPU Yy4acTUN OPraHOB MCMOIHUTENIbHOM BNacTU cybbekTa
Poccuintckoit epepaumm.

B pesynbTaTe npeaoCTaBNAeHUA YKa3aHHOW ycayru obydalowueca WM UX  poauTenu (3aKoHHble
npeAcTaBUTENN) AOXKHbI NOYYUTb AOCTYN K aKTya/IbHOW U AOCTOBEPHOMN MHPOPMaLMK:

CBeLEeHMA 0 pe3ynbTaTaxX TEKYLLErO KOHTPOIA yCcrneBaemocTy obyyatowerocs;

cBeAeHMA 0 pe3ynbTaTax NPOMEKYTOUHOM aTTecTauumn obyyatoLlerocs;

cBeAeHMA 0 pesynbTaTax MTOFOBOM aTTecTaLmm obydatoLerocs;

CBEAEHUSA O NOCEeL,aeMOCT! YPOKOB (3aHATUI);

CBEAEHUS O PAaCMMCaHMM YPOKOB (3aHATUIA);

cBefeHuns 06 M3MeHEeHUAX, BHOCMMbIX B pacnmncaHne ypoKoB (3aHATUIA);

cogeprkaHne obpasoBaTeIbHOro NPoLLecca C ONMCAaHUEM TEM YPOKOB (3aHATUI), MaTepuana, N3y4eHHOro Ha
YPOKe (3aHATUK), obLwero 1 UHAMBMAYANbHOTO AOMALLHErO 3a4aHuA.

YcnoBUS OKasaHMA rocyaapCTBEHHOWM YCNYyrn cornacytotcs co ctatbel 15 3akoHa "O6 obpasosaHun", B
KoTopoli OY npeanucbiBaeTCs OCYWEeCTBAATb MHAMBUAYANbHbLIA y4yeT pe3ynbTaToB OCBOEHMA Obydatolmmmcs
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obpasoBaTe/ibHbIX NPOrpamMm, a TaKKe XpaHeHUe B apxmBax AaHHbIX 06 3TUX pe3ynbTaTax Ha BymakHbIX U (Man)
3NIeKTPOHHbIX  HocuTenax (NyHKT 8) w©  obecneuntb  poauTensm  (3aKOHHbIM  MpeACcTaBUTENs M)
HeCcoBepLLIEHHONETHUX 0BYUatoLLMXCA BO3MOXKHOCTb O3HAKOM/IEHMA C XO40M U coaepyKaHnem obpasoBaTelbHOro
npolecca, a Tak»Ke C oLeHKaMK ycnesaemoctu obyudatowmxca (nyHKT 7). Mpu atom OY camocToATenbHO B Bbibope
CUCTEMbI OLLeHOK, GOpMbl, MOPAAKA U NepPUOAUYHOCTU NPOMEKYTOYHOM aTTecTaummn obyyatowmxca (MyHKT 3).

TaKrKe, cornacHo nNoAnyHKTY 16 nyHKTa 2 ctaTtbM 32 yKasaHHOro 3akoHa K KomneteHuum OY oTHOCUTCA
OCYLLECTB/IEHME TEKYLLEro KOHTPO/AA YCMEeBAaeMOCTM W MPOMENKYTOYHOM  aTTecTaumMm  obyuyatowmxcs
06pa3oBaTeNIbHOrO yYpeKAEHMA B COOTBETCTBMM CO CBOMM YCTAaBOM U TPeboBaHNAMM HACTOALLErO 3aKOHa.

AamuHuctpauma OY BnpaBe caMoCTOATE/IbHO OPraHM30BaTh y4eT yuebHOM AeATeNbHOCTU, PYKOBOACTBYACH
AencTByOWMM 3akoHogaTensctBomM. [pu atom pykosoamtenb OY HeceT OTBETCTBEHHOCTb 33 COOTBETCTBME
BblOpaHHbIX cpeacTs n Gopm yyeTa HOPMaTUBHbIM TPEBOBAHUAM.

MpuKkasom MuH3apaBcoupasButua Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBep:aeHun EgmHoro
KBa/IMOUKALUMOHHOIO CnpaBoOYHMKA [JOJIKHOCTEN pyKOoBOAMUTENEN, CNeumMainuctoB W cayxKawwmx', pasgen
"KBanndUKaLMOHHbIE XapaKTePUCTUKN AO0/MKHOCTENM pPaboTHMKOB obpasoBaHuMs" onpeaeneHa A0NKHOCTHas
06A3aHHOCTb YYUTENA OCYLLECTBAATL "KOHTPONbHO-OLLEHOYHYIO AeATe/IbHOCTb B 06pa3oBaTelbHOM MnpoLuecce ¢
MCNONb30BaHUEM COBPEMEHHbIX CMOCOOOB OUEHWBAHUA B YCNOBUAX MHOOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHONOrN (BeAeHNe 3NEKTPOHHbIX GOPM AOKYMEHTaUMM, B TOM YMC/ie SNEeKTPOHHOTO KypHana U AHEBHUKOB
obyuatowmxca)".

B cootBeTctBMM co cTaTbert 74 rnaebl 12 pasgena Il Tpypgosoro Koaekca Poccuitickon Pepepaummn
"MameHeHMe onpeaeneHHbIX CTOPOHAMU YCI0BUIM TPYA0BOro A40roBopa No nNpuUYMHam, CB3aHHbIM C UISMEHEHUEM
OPraHM3aLUNOHHbIX WIN TEXHOJIOTUYECKUX YCIoBMN Tpyda"' O HeobxoaumocTM nepeBoda ydyeta y4yebHom
[eATEeNbHOCTU B 3/1EKTPOHHbIA BUA, pabotoaaTtenb 06A3aH yBeAOMUTb PaboTHMKA B NMUCbMEHHOM ¢dopme He
nosgHee, Yem 3a 4Ba mecsLa.

Mpu BBEAEHWM 3SNEKTPOHHbLIX GOpM y4yeTa HeobxoAumMOo cobntoaeHue TPyAoBOro 3aKoHOAATe/bCTBa.
Heponyctmm HeonpasAaHHbIA POCT TPyA03aTpaT Ha BeAeHMe ABOMHOro yyeta, paboume mecta AOJIKHbI ObiTb
obopyaoBaHbl Hagexalmm obpasom.

OerictByowan B Hactoslwee Bpema "MHCTPYKUMA O BeAEHUWN LIKOJbHOW AOKYMeHTaumun'", yTBep»KaeHHas
Mpukasom MuHucTpa npoceeweHns CCCP ot 27 pekabps 1974 r. N 167, noCTOBEPHO OTParKaeT NOMMKY M COCTaB
y4yeTa. Bbibop dopmbl BeAeHUA yyeTa B COOTBETCTBMU C 3aKOHOM Poccuiickon ®egepaumum ot 10 niona 1992 r. N
3266-1 "O6 obpasoBaHMK" OTHeceH K KomneteHumn QY. [na peanusauunmn cBoer KomneteHuum OY [0MKHO
NoAroTOBUTb COOTBETCTBYIOLLME NOKAIbHblE HOPMATUBHbIE aKTbl.

B TO *Ke Bpems HopmaTMBHan 6a3a BeAeHUA SNEKTPOHHOIO AOKYMeHToobopoTa He obecneymBaeT pelleHns
BCEX 33434, NPUHATbIX ANA AOKYMeHToobopoTa B BymarkHoi popme. B cBA3M C 3TUM, B psifie C/ly4aeB BO3HUKAET
HEeobXoAMMOCTb BbiBOAA MHOOPMALMKU B SNEKTPOHHOM BUAE Ha ByMaXKHbIN HOCUTENb.

YuunTbiBaa u3noxKeHHoe, MuHObBpHayku Poccum nonaraeT uenecoobpasHbiIM PEKOMEHA0BATb OpraHam
WUCNONHUTENbHON BflacTU cybbekToB Poccuiickoin depepaumn, OCYLWECTBASOWMM YynpasneHne B coepe
obpa3oBaHUsA, B MepexogHblit nepuos pPa3BUTUA 3SNEKTPOHHOTO [AOKYMeHTOObopoTa oOKasaTb MNOMOLb
obpasoBaTe/slbHbIM  YUYPEKAEHUAM B pa3paboTKe NOKalbHbIX HOPMAaTMBHbIX aKTOB, B TOM 4ucae
MUHUMUIUPYIOLWNX HEeObX0AMMOCTb nepeBoda MHOOPMaUUK U3 "3NEKTPOHHOIO KypHana" B BymarkHbll BUA, B
3aBMCMMOCTM OT Ucnonbayembix B OY MHOOPMALMOHHBIX CUCTEM YYETA, a TaKKe onpeaensowmx TpeboBaHus K
dbopme JOKYMEHTOB Ha bBymarKHOM HOCUTENE, KOrAa OHM HeobXxo4MMbl.

A.K.NOHOMAPEB

.
JokyMeHT npegoctassieH KoncysnbranTtllitoc Ctpanuua 2


http://www.consultant.ru/
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A946EE26D8F7F83B132g4n2G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A946EE26D8F7F83B23345386Ag0n9G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A946EE26D8F7F83B23345386Ag0n5G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A946EE26D8F7F83B233453A65g0n3G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A94g6nEG
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9F24379EFF097DC442237A946EE26D8F7F83B233453966g0n3G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9723339BF1097DC442237A946EE26D8F7F83B736g4nCG
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9723339BF1097DC442237A94g6nEG
consultantplus://offline/ref=42C5B2091B5C2CBFE93E84D87A0520E47698213C92A15E7F95172D7F9C3EAA7DC13A8EB33344g3n8G
consultantplus://offline/ref=42C5B2091B5C2CBFE93E8DCA780520E47F9D253299F0097DC442237A94g6nEG

MpunoxeHue

CNCTEMBI
BEOEHNA XYPHANOB YCNEBAEMOCTU OBYYHAIOLWNXCA B 3JITEKTPOHHOM
BMAE B OGPA30BATE/IbHbIX YYPEXAEHUAX POCCUNCKOWN ®ELAEPALINM

LUNDP "INEKTPOHHbIN }KYPHAN"
Yactb 1. METOAUYECKUE PEKOMEHOALNN
Obuwue cBegeHus

HasHauyeHWe fOoKyMeHTa

HacToAawmit AOKYMEHT COAEPKUT METOAMYECKME pPEeKOMEHZAUMM NOo OpraHusaumMmM nepexopa Ha
3/1EKTPOHHYI0 GOpMy BefeHMsA KYPHA/NOB ycneBaemMocTU obyyalowmxcsd B 06pa3oBaTeNbHbIX Yy4YperKAeHUAX
Poccuinckoit epepaumu.

Bbl6Op MHPOPMALMOHHOW CUCTEMBI BEAEHUA B 3/IEKTPOHHOM BUAE KYPHANOB YCNEeBaemMoCT 0byyatoLmxca
B ob6pasoBaTesbHbIX yupexgeHuax Poccuiickon ®depepauny [OMKEH OCYLLECTBAATLCA 06pa3oBaTesibHbIM
yuypeskaeHMeM Ha ocHoBaHMM "CrUcTeMbl BeAeHMA KYPHAN0B yCNeBaemMoCTh 06yYaloLLMXCa B 9N1EKTPOHHOM BUAE B
o0buweobpasoBaTebHbIX yupexaeHuax Poccuiickon Peagepauumn. Yacts 2 "EanHble TpeboBaHua'.

PaspaboTtunk
MuHucTepcTBo 06pa3oBaHuA U Hayku Poccuinckoit Peagepaunn. Mockea, Teepckasn, 11.

OcHoBaHWA anA paspaboTku

HacTtoawmit AOoKymeHT pa3paboTaH B COOTBETCTBUM C MopydyeHuem npesnguyma Coseta npu MpesunaeHTte
Poccuiickoit degepaumm no passuTUio MHPopmaLMoHHOro obulectBa B Poccuinickoin Pepepaummn oT 22 aexkabps
2010 roga no Bonpocy: "O BHeApeHUN 3NEKTPOHHbIX 06pa3oBaTe/IbHbIX PECYPCOB B yYebHbIM NpoLecc U mepax rno
METOAMUYECKON N TEeXHMYECKOW NoAAep’KKe nenaroroB Ha mectax" no paspaboTke eauHbIXx TpeboBaHUM K
cUCTEeMaM BeOEeHUA KYPHaANoB yCNeBaemocCTM ObyyaloWmxca B 3/IEKTPOHHOM Buae B 06Lieobpa3oBaTesibHbIX
yupexKaeHusx.

Mcnonb3yemble cCOKpaLLeHuma

TepmuH OnpenesneHue
KT VHOOPMaLMOHHO-KOMMYHMKALIVMOHHEIE TEXHOJOTUN
nc HpopMaLMOHHAA CUCTeMa
110 [IporpaMMHOe ofOecrnedeHue
oy ObpasoBaTeJIbHOE yupexIeHUue
oYO OpraH ynpaBJieHMsa ODOpa30BaHUA
oKX SJIeKTPOHHEM XypHaJ
C)I DJIeKTPOHHBIY IHEBHUK

MCI'IOﬂb3YEN\bIe TEPMUHDI

TepMmnH OnpenersieHue
DJIEKTPOHHHM XypHaJl [I0 wmjaM SJIeKTPOHHHE CEPBMCH, oO0echneuupBamlye ydeT BEHEIIOJIHEHUA
y4eOHOM NpoTpaMMbl, B TOM YMUCJIe YCIeBaeMOCTM M II0CellaeMOCTHU
obyyanmxCcs
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SJIEKTPOHHBIN [I0 miIm DBJIEKTPOHHEE CEPBUCEHE, obOecneumBampmye B D3SJEKTPOHHOM BHUIOE
OHEBHUK MHPOPMMPOBaHME oBy4YaKnLmUxCI " nx poouTenen (3aKOHHBIX
npencraBuTesiel) O XOIe M pes3yJjibTaTax ydebHOI'O Ipoliecca

AnmMuHMCTpauua OY [lpencraBuTenn agMuHMUCTpauum OY: AOMPEKTOP, 3aMeCTUTEeM OMPpeKTOopa
CorpynHuUk OY dusmueckoe JMLO, CBA3aHHOE TPYIOBEMM OTHOWeHMAMU C OY
[legparornueckue Yuurena-npenMe THUKM, nemarorn IOOIOJIHUTEJIBHOT'O obpasopaHug,
paboTHUKM OY KJIQCCHBIE PYKOBOIUTENIM UM IOP.

TexHNYeCKUN CorpynHuk OV, OCyWEeCTBISOUMM aIMUHUCTPMUpOBaHMe 3IX

cneumanmuct OY

[Tosib30BaTe M 3K CorpynHuku 0OY, ydacTByRIIMe B opraHm3auumM U OCylEeCTBJIEHUM
y4eOHO-BOCIMUTATEJIbLHOTO IIpolilecca

[Tosp30oBaTENM 31 Obyuapummecs, MUX POOMUTENM (3aKOHHBE NpencTaBUTeJIN)

CocTaB 1 coaeprkaHme paboT no noarotoske K BBoay XK

BBegeHMe 31eKTPOHHbIX POpM y4yeTa Xoda M pe3ynbTaToB y4ebHOW AeATeNbHOCTU ABAAETCA COCTAaBHOM
yacTbto paboTbl No BHeapeHuto VKT B npouecc ynpasneHusa OY, BBeAeHWUst 3/1eKTPOHHOTO A0KyMeHToobopoTa.

BBefeHWe 3NEKTPOHHOIO JKypHana [AO/IKHO COMPOBOXAATbCA pPa3paboTKOM HOPMATMBHO-NPABOBOrO
obecnevyeHus yepes pa3BUTUE CUCTEMbI IOKA/IbHbIX akToB OY. deaepanbHbiii 3aKkoH "O6 obpasoBaHuKn" (cTatba 2)
npeaycmaTtpuBaeT aBTOHOMHOCTb OY, 4yTo AaeT npaBo Kaxaomy QY paspabatbiBaTb COOCTBEHHYIO HOPMATUBHO-
npasosyto 6asy, He NpPOTUBOpPeYaLLyt0 AeNCTBylOWEeMY 3aKoHogatenbctsy P® B obnactm obpasoBaHuA.
dyHKUMOHMpPOBaHME W passuTve OY noanepKuBaeTca ero cobCTBEHHOMW HOPMaTMBHO-NPABOBOM 6Gasoi
(noKanbHbIMUM aKTamm).

HopmoTBopueckas pgesTenbHocTb QY npegycMaTpuBaeT BO3MOXHOCTb — pPeanmsaumn  cieaytowmx
HanpaB/IeHMI I0Ka/IbHOIo NPaBOBOro obecrneveHUs ee OCHOBHOW AeATeIbHOCTU:

- npaBoBoe obecneyeHne 06pa3oBaTENbHOIO NPOLLECCA U EFO METOANYECKOTO COMPOBOXKAEHUS;

- npaBoBoe obecneyeHne PUHAHCOBO-IKOHOMUYECKOM AEATENBHOCTY;

- NpaBoBoe obecneyeHne MaTepmnanbHO-TEXHUUYECKOTO CHABKeHUS;

- NpaBoBoe obecneyeHne 6e30nacHbIX YCA0BUIN y4ebbl U Tpyaa;

- NpaBoBoe obecnevyeHne TPYyAOBbIX OTHOLEHUN (paboTa ¢ Kagpamu);

- NpaBoBoe obecneyeHne AeN0NPOM3BOACTBA BCEX CTOPOH gesTesibHocTM QY.

HeobxogmMmo  yuuTbiBaTb, YTO HOPMATUBHO-NpPaBoBoe obecneyeHne geAatenbHocTn QY  Hocut
MHOTOYPOBHEBbIN XapaKTep M BKAOYAET B cebA Le/bli KOMMNIEKC B3aMMOCBA3aHHbIX OKYMeHTOB desepasibHoro,
PErMOHANIbHOMO M MYHWUMMANBbHOIO YPOBHEM, CAyXalMxX COoAeprKaTeNbHbIMWU OPUMEHTUPAMM U HOPMATMBHO-
METOLO0/IOFMYECKON OCHOBOW A/1A Pa3paboTKM /IOKanbHOW NpaBOBOM AOKyMeHTauuu camoro OY. Ha ocHose
pa3HOYypPOBHEBOW 3aKOHOAaTeNbHOM Ba3bl CO34aeTCA eAnMHAA HOPMATMBHAA cucTema ynpasaeHua OY.

Mpouecc dopmmnpoBaHMA HOpPMATUBHO-NpPaBoBOoro obecneveHua BHegpeHua I B ynpasneHne OY Bo
MHOrom coBnagaeT ¢ npoueccamu GopmMpoBaHMA OOLLELKObHOM HOPMATUBHO-NPaBoBOM 6asbl M BKAOYAET B
cebs cneayrolme aTanbl:

- NOArOTOBUTENbHbIN;

- NPOEKTUPOBAHNE HOPMATUBHOIO U PErflaMeHTaLMOHHOro obecneyeHuns;

- cornacoBaHMe N NPUHATUE HOPMATUBHOIO U PErNamMmeHTaUMOHHOro obecneyeHuns;

- Ha4YaNo Ncnonb3oBaHma XK.

Bonpocbl BHeapeHMa I MOryT paccMaTpuBaTbCA KaK CaMOCTOATENbHO, TaK U B KOMMJIEKCE C APYrMmu
BOMPOCaMW, CBA3AaHHbIMM C BHEAPEHMEM  3NEKTPOHHOro  JOKymeHToobopoTa UM dopmMUpOBaHMEM
nHpopmaumoHHoi cpegbl OY. B Tom cayvae ecam I BBoauUTCcA B Komnaekce ¢ apyrumu UC mnam B OY yiKe
ucnosbaytotca apyrve UC, HopmaTMBHO-NPaBoBOe obecrneyeHne UCNONb30BaHUA PasndHbiX MC foMKHO ObiTb
COrnacoBaHo.

Moarotosuten bHbIM 3Tan
Ha noarotoBMTeNnbHOM 3Tane A0KHbI 6bITb ocywecTsaieHbl chegyroume sngbl pa60T:
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1. O3HakomneHune 60nblnHCTBA COTPYAHUKOB M OpraHOB camoynpasaeHna OY ¢ pasINyHbIMKW BapraHTaMM
93X 1 npeacToALLMMM COOTBETCTBYHOLWMMM USMEHEHUAMMU B AEATENBHOCTU NpenoaaBaTenei.

2. OpraHusauma HepopmanbHOro O0b6CYKAEHNA M cOrnacoBaHMe NOAXOLAOB y4acTHMKOB 06pa3oBaTeNlbHOIro
npoLecca K BHeAPEHUIO U UCNONb30BaHMUIO JXK.

3. Bbibop BapmaHTa ncnonbyemoro XK.

4. ®opmmpoBaHue rpynnbl pa3paboTkM HOPMATMBHOIO U pernameHTauMoHHOro obecneyeHus.

MoprotoBka nfaHa pPaboT M KOMMNAEKTa HOPMATUBHO-MPABOBbLIX AOKYMEHTOB MPOBOAWUTCA TPYNMnoWn
paboTHuKkoB QY, chopmupoBaHHON peweHnem ampektopa OY mam obuiecTtBeHHO-rocyaapCTBEHHOIO OpraHa
ynpasneHua OY.

Mpu noarotToBKe MNPOEKTOB AOKYMEHTOB WM MjaHa paboT HeobxoAMMO NPOBECTU aHa/IM3 FOTOBHOCTM
yupexaeHua K BHeapeHuto IXK:

- ypoBeHb UKT - komneteHTHOCTU CoTpyaHuKkoB OY, ee cOOTBETCTBME TpeboBaHMAM, HEOOXOAMMbIM AN
paboTbl ¢ IXK;

- NCUXONOrMYECKyto roToBHOCTb CoTpyaHukoB OY K MHHOBALMOHHOM [eATeNbHOCTU W MOBbIWEHUIO
KBaNMPUKaUMK;

- TeXHU4YecKoe ocHauweHne OY 1 BO3MOXKHOCTb AOMNOJIHUTE/IbHOTO OCHALWEHUS;

- pacnonoxeHne komnbtoTepos B OY 1 opraHnsaLmio 40CTyna K HAM.

Ha ocHOBaHMM npoBeAeHHOro aHanAu3a OonpeaenAlTcA OCHOBHble noaxoAbl K BHeapeHuto XK,
oCyLLecTBAAETCA BbIOOp BapnaHTa XK 1 paspabatbiBaeTca naaH paboTbl, B TOM YUC/E:

- onpeaenseTca coctaB paboTHMKoB OY, yyacTByOWMX BO BHEAPEHUN DHK;

- NJTaHMpyeTcA pacnpeaeneHne obssaHHocTel no pabote ¢ XK mexay CotpyaHukamum OY, y4acTBYOLWMMMU
BO BHeApeHUK, cnocobbl NX B3aMMOLENCTBMA U CTUMYIMPOBAHUS;

- onpeaensaTca Heobxoanmble TpeboBaHUA K 06ydYeHMo paboTHUKOB OY;

- onpefenseTca cocTaB TEXHUUYECKUX CPeACTB, 3a4eMCTBOBaHHbIX B paboTax no BHegpeHuto IK.

Mpu paspaboTke nnaHa BHeApeHMA HEobXoAMMO BbIAENUTb 3Tanbl, CPOKU U OMNpenennTb CoAepKaHue
paboTbl N0 cAeAyOWMM HanpaBaeHUAM:

- opraHusauma obyyeHus;

- NOAroTOBKa TexHuueckmx cpeacts KT n nporpammHoro obecneyeHus;

- OpraHu3auma feaTebHOCTM Nefarormyeckoro KoaaeKkTuBa no BHegpeHuio IXK;

- NIOAroTOBKA MHPOPMaLMK M 3anosiHeHMe 6a3bl AaHHbIX;

- KOHTPO/1b NPABU/IBHOCTM 3aN0/IHEHMA MHPOPMALMK.

Mocne 3aBepleHUs NpeaBapuTebHOro atTana aupektop OY nsgaer npuKas:

- npegnucbiBatowmii OY ncnosb3oBaHWe BbIbpaHHOM moaenn IXK;

- YKa3bIBalOLLNI CPOKKU BBEAEHUA IIK;

- onpegenAlowWwMi NaaH BbINOMHEHUA PaboT NO NOAroTOBKE K BHegpeHwuto X, BKAOYAOWMK naaH
BblAeNeHNA HeEOBXO0AMMbIX PECYPCOB.

3Tan NPOEKTMPOBAHUA HOPMATUBHOIO U perfameHTauUMoHHoro obecneyeHus

[aHHbIN 3Tan BKAOYAET B ce6A OpraHM3aLmio CAeayoWwmnx MeponpuaTuil:

1. U3paHwne gmupektopom OY nNpuKasa o nopagKe NoAroTOBKM K MCNOAb30BaHMIO DX, coaeprKalLero:

- cocTaB pabouyeit rpynnbl No peannsaumm moaenn dyHKunMoHMpoBaHma OY ¢ ncnonb3oaHnem IXK;

- pernameHT 1 cpoku paboTbl PT.

2. AHanu3 yyacTHMKamu paboueli rpynnbl MMeroLLenca HopmaTuBHOM 6a3bl OY M NoArotoBKa NPOEKTOB
LOKYMEHTOB, BK/ItOYasn:

- NN1aH paboT no peanunsaummn moaenm ¢yHKuMoHMpoBaHusa QY ¢ ncnosibloBaHuem IK;

- MPOEKTbl U3MEHEHMUIN B AEUCTBYIOLMX SOKYMEHTaX (/I0Ka/lbHbIX aKTax) M MPOEKTbl HOBbIX LOKYMEHTOB
(nokanbHbIX HOPMATUBHBIX akTOB) OY, OTHOCALLMXCA K MCMOb30BaHMIO XK.

3. OpraHusaumsa 1 nposeaeHne obLEecTBEHHOTO 06CyXAeHMA pa3paboTaHHbIX NPOEKTOB AOKYMEHTOB. B
06CYKAEHNN Kaxa0ro AOKYMEHTa A0IXKHbI NPUHATL y4acTUe BCE NNLA, Ybto AeATEIbHOCTb OHU PErTAMEHTUPYIOT.
ObcyKaeHMe MOMKET NpoXoauTb Ha agMMHUCTPATMBHOM COBELLAHUM, CODpPaHUM TPYLOBOrO KOJNIEKTUBA,
cobpaHumM poauTenen, KNaccHbIX yY4eHUYECKMX COBpPaHUAX 1 4p.

KoHcynbTaHTlAKOC: NpumeyaHue.
Mucbmom MuHobpHaykn Poccum o1 21.10.2014 N AK-3358/08 B NYHKT 4 BHECEHbI YTOUHEHUA.
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4. OpraHusaums paboTbl no cobaogeHuto npu ucnonbsoBaHmMm I TpeboBaHUn n Hopm PepepanbHOro
3aKoHa Poccuitckoit Peagepaunm ot 27 utona 2006 r. N 152-d3 "O nepcoHanbHbIX AaHHbIX".
5. OpraHunsauma NpaBoBOM 3KCNepPTM3bl pabouynx BapMaHTOB pAa JIOKabHbIX aKTOB (Mpu HeobxoanumocTu).

3Tan cornacoBaHMA U NPUHATUA HOPMATMBHOM 6a3bl

Ha paHHOM 3Tane ocyluecTsaaeTca:

1. PaccmoTpeHMe UM cornacoBaHMe MOArOTOBJ/IEHHbIX paboyelt rpynnon AOKYMEHTOB OpraHammu
obLecTBeHHO-TocyAapcTBEHHOro ynpasaeHus OY:

- negarorndyeckmum cosetom QY;

- YNPaBAAKOLWNM COBETOM NAU APYTUMM YNPABAAOWMMN opraHamn OY.

2. B cnyyasax, npefyCcMOTPEHHbIX 3aKOHOAATENbCTBOM, HEOBXOAMMO cornacoBaHue pAga AOKYMEHTOB C
Yypeautenem n MHbIMM CTPYKTYPaMM.

3. B cnyyae Bbibopa Ana BHeApeHUAa MHPOPMaALMOHHON cucTembl XK, PacnofiOKEHHOW Ha BHELUIHMX
cepBepax, agMUHUCTPUPOBAHUE KOTOPOW BeAeTCs CTOPOHHEW opraHusauumen, NoAroToBKa W 3aK/loyYeHue
L0roBOPOB, Peryimpylowmx OTHOWEHMA NO MUCNOAL30BaHMIO DX, B TOM 4YMcae onpesensarwmx opuanyeckm
06A3bIBalOLLYI0 OTBETCTBEHHOCTb CTOPOHHEN OpraHM3aLUnmM 33 COXPaHHOCTb AaHHbIX.

4. NI3paHne Ha OCHOBAHWMM COrNacoOBaHHbIX AOKYMEHTOB anpeKtopom OY npuKasa, B KOTOPOM:

- YyTBEPXKAAEeTCA NnaH paboT no peanunsaumm moaenu pyHKunoHmposaHma OY c ucnonb3oBaHnem IXK;

- yTBepxKgaeTca PernameHT AesaTesNbHOCTM YY4aCTHUMKOB 0bpa3oBaTesibHOro npouecca C UCNosib30BaHUMEM
XK, B pernameHTe onpeaensaeTca OTBETCTBEHHOCTb /ML, 32 COXPAHHOCTb AaHHbIX;

- dopmupytotca rpynnbl (onpeaenstorca CoTpyaHukm OY wmam noapasgeneHus), BbIMOAHAOWME Te UAU
MHblE 334341 NO BHEAPEHUIO U NCMONb30BaHUIO IXK;

- YTBEPXKAAETCA NnaH 0byyeHus (NoBbiweHMsA KBanmduKkaummn) CotpyaHukos OY u nx atrectaumm B ob6nactu
MCNoNb30BaHMA BbibpaHHOro IMK;

- YTBEP)KAAIOTCA pPErfaMeHTbl OeATeNbHOCTU OTAENbHbIX Y4YacTHMKOB 06pasoBaTesbHOro npouecca,
CBA3aHHble C UCMOIb30BaHNEM DX, B TOM YMC/IEe MOOKEHMA O NoApPa3ae/ieHUsAX, U3MEHEHHbIe (paclMpeHHble)
LOJI}KHOCTHbIE MHCTPYKLUMW;

- pacnpegenatotca GyHKUMK cay>kb6 OY, BKAOYEHHbIX B PernameHTbl AeATesibHOCTM, MO PaboTHMKaMm,
rpynnam pabotHmKos OY, nogpasaeneHmnam 1 BHELUHUM CTPYKTYpam;

- onpepenAaetcA OTBETCTBEHHOCTb 33 MMeKLWMeca M nnaHupyemble K nonydeHuto cpepctsa UKT-
MHOPACTPYKTYpPbI, pacnpeaeneHne aTux cpeacTs no nomeweHnam OY;

- onpeaenArTca HAacTPoMKM XK, NoPAAO0K 3aN0NHEHUA UCXOAHbIX MAaCCMBOB AAHHbIX U T.4.

Mpoueaypa NPUHATMA NOKANbHbIX HOPMATMBHbLIX aAKTOB onpegendetcAa B Ycrase OY. OY moxker
camocToaTeNbHO cHOPMMUPOBATbL KOMMIEKT HOPMATUBHbIX aKTOB, 0becneuynBaloLnX Nepexos K MCnoab30BaHUIO
JXK.

MpuKas aupekTopa OY 06 yTBEpPKAEHUU U BBEAEHUM B AEUCTBME MPUHATbIX IOKa/IbHbIX aKTOB J0OBOAUTCS
00 CBeAeHWMA BCEX 3aMHTepecoBaHHbIX CTOPOH. Ecnm 3akoHogatenbctBom mnum yctaBom OY He yCTaHOBAEHaA
dopma onybMKoBaHMA TOKaNbHbIX aKToB, dopMa NybanKaL MM onpeaenseTca OpraHoM yrnpassieHus, NPUHABLLUM
aKT.

NHbopmauma o NoKanbHbIX HOPMaTUBHbIX NPaBoOBbIX akTax OY A0nKHA ObiTb OTKPbLITON U AOCTYMHOW ANA
BCEX Y4aCTHMKOB 06pa3oBaTe/IbHOro npouecca, GyHKUUU U MHTEpEeChl KOTOPbIX OHU 3aTparMBatoT.

AomuHuctpaummn QY cnesyetr yyuTbiBaTb, YTO MHOTME M3 MPUHATbLIX JIOKANbHbIX AKTOB, Hampumep,
paclMpPEHHbIEe  AO/IKHOCTHbIE  WMHCTPYKUMM, GaKTUYEeCKM He MOoryT ObiTb  BbINOJAHEHbl A0 Ha4vana
byHKUMOHMpPOoBaHMA K.

Kputepun npumeHnmoctn K

1. O6A3aTeNbHbIA MUHUMYM OPraHM3aLMOHHO-TEXHUYECKUX YCI0BUI BHeapeHUA K.

[na BeaeHuA yyeTa yuebHOM AeATENbHOCTU B 3N1EKTPOHHOM BUAe Heobxoanmo obecneynTs:

- HaMYMe NOKANbHOM HOpMaTUBHOM 6asbl;

- paboTtocnocobHocTb MKT-mHdpacTpyKTypbl OY (B Y4acTHOCTM NpoBoAHaa u/unn 6ecnpoBoaHasn NoKanbHasA
BbIMMCNTENbHASA CETb);

- HanYMe YCTPOMCTB AocTyna <*> K K AamuHuctpauum OY;
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<*> Mlop ycTpoyctBOm AocTyna K X noHumaetca nwoboe obopyaosaHue, nossosAwollee obecneuntb
paboTy ¢ XK, Hanpumep, KOMNbIOTEp, NAAHLWET.

- OTKPbITbIM JOCTYN K XK yuntenen;
- aAMUHUCTPUPOBaAHME <*> K.

<*> AamuHUCTpupoBaHue DX noapasymeBaeT ero TeXHWYeckoe M MeToamyeckoe obecrneyeHue. ITu
OYHKLMM MOTYT OCYLLECTBAATLCA OTAeNbHbIM CoTpygHMKOM OY MAKM CyecTBYIOWMMM LWTATHbIMKU e4ANHULAMMU.
Tpypo3aTpaTtbl MOTYT pasinMyaTbCca ANA Pa3HbIX BUAOB XK.

2. MMHUManbHble YCNoBUA ANA NMUAOTHOMO BefleHUs yJyeTa.

MonHbIM Nepexoa Ha BeAeHWe yyeTa BbiNoNHEHMA y4ebHOoW nporpammbl cpeactBamm DX HeBO3MOXKeH bes
nepexogHoro nepunoga. MNnaH nepexoga Ha NoaHoe BegeHue I A0MXKeEH NpeaycMaTpuBaTb OpraHM3aUMoHHbIE U
TeXHUYecKkMe BO3MOXHocTM OY Aans opraHu3auMmM B NepexoAHOM nepuofe MNWUAOTHOro BedeHus ydyeTa (B
orpaHM4YeHHOM BapuaHTe 6e3 0OTMeHbI CYLLEeCTBYIOLWEN CUCTEMbI yyeTa).

[ns paboTbl N0 gaHHOM cxeme Heobxoaumo obecneynTb:

- KOMMNbIOTEPHbIN KNACcC UM CONOCTaBUMOE YUCAO UHbIX YCTPOMCTB A0CTyNa K IXK;

- OTKPbITbIN AOCTYN yuntenein K I (Hanpumep, B y4UTeNbCKOM);

- rpaduk paboTbl yCTPOMCTB AOCTYyNa K DX, A0CTaTOYHbIN ANA BBOAA AaHHbIX;

- pernameHT oKasaHusA TeXHUYECKOM 1 meToauyeckon nomowym Megarornyeckum paboTHukam OY.

PernameHT nogpasymeBaeT onvcaHue rpaduka M yCI0BUI OKa3aHMA MOMOLLM, BKAOYAA pacnpeneneHue
06A3aHHOCTEN M HEOOXOAMMYIO AR OKAa3aHMA NOMOLLM MHPOpPMaLLMIO.

3. Ycnosus ans BHegpeHua I B NoJIHOM obbeme:
- ONTUMA/IbHbIE YCI0BMA - HAaAM4YKe goctyna K XK B KaXXAom Knacce;
- JKenaTesibHble YC0BMA - Hannuyne MobunbHOro foctyna K XK y Kaxkgoro MNeaarornyeckoro paboTHuka OY.

NCTOYHUKM pa3paboTKu

1. PacnopsaxeHue MpaButenbctsa Poccuinckont Peaepaunm ot 27 pespana 2010 r. N 246-p

2. PacnopsxeHue Mpasutenbcrtea Poccminckon Pegepaunm ot 20 pespana 2010 roga N 185-p

3. depepanbHbIit 3aKOH OT 26 Miona 2006 r. N 135-$3 "0 3awmTe KOHKypeHumn"

4. depepanbHblii 3aKoH oT 27 utonsa 2010 r. N 210-$3 "O6 opraHM3aumm NpeaoCcTaBieHMA rocy4apCTBEHHbIX
WU MyHULUMNANbHbIX ycayr"

5. depepanbHblit 3aKkoH oT 10 miona 1992 r. N 3266-1 "06 obpasosaHun"

6. GenepanbHbiit 3akoH oT 27 nionsa 2006 r. N 149-d3 "06 nHbopmaunun, UHGOPMALNOHHBIX TEXHONOMUAX U
0 3aLWmTe nHbopmaumn"

7. depepanbHblit 3aKoH OT 27 miona 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®epnepanbHbiii 3aKoH OT 6 anpens 2011 r. N 63-3 "O6 anekTpoHHOM noanucn"

9. Mpukasz MuHobpHaykn Poccum ot 17 pekabps 2010 r. N 1897 "O6 yrtBepxaeHUn denepanbHOro
rocyf,apcTBEHHOrO CTaHAapTa OCHOBHOrO 06Lero obpasosaHus"

10. MpuKasz MunHobpHaykn Poccum ot 6 oktabpa 2009 r. N 373 "O6 yTBepXaeHUN 1 BBeAEHUN B AeicTBUE
depepanbHOro rocysapcTBeHHOro 06pas3oBaTeIbHOro CTaHAAPTa HayvaibHOro obwero obpasoBaHua”

11. Npuka3z MuHobpHaykn Poccum ot 22 asrycta 2008 r. N 243, Katovawowmii "AAMUHUCTPATUBHBIN
pernameHT PocobpHaasopa"

12. Mucemo MuHobpasosaHua Poccum ot 20 aekabpsa 2000 r. N 03-51/64, skatovatouiee "MeToamyeckune
pekomeHgaunmn no pabote ¢ LOKyMeHTamm B 06weobpasoBaTenbHbIX yupexaeHmax"

13. MpuKas PocctaTta ot 27 utona 2009 r. N 150 "O6 yTBepXKAEHMM CTAaTUCTUYECKOrO MHCTPYMEHTapua ann
opraHusaumm PocobpasoBaHMeM CTAaTUCTMYECKOro HabAloAeHMA 33  [eATe/IbHOCTb0  06pa3oBaTe/bHbIX
yuypexxaeHuin"

14. Npukas MuHnpoc CCCP o1 27 aekabpa 1974 r. N 167 "O BeaeHUU LLKO/IbHOM AOKYMeHTaumn"

15. Mpwukas MuHsgpascoupassutna Poccumn ot 26 asrycta 2010 r. N 761H "O6 yTtBepxaeHun EamHoro
KBa/IMPUKALMOHHOIO CMpPaBOYHMKA [OOJIKHOCTEM pPyKOBOAMTENEW, CMELManUCTOB M CAyxKawmx', pasgen
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"KBanMdpuKauMOHHbIE XapaKTEePUCTUKUN A0/IKHOCTEN paboTHMKOB 06pa3oBaHua"

16. TOCT P UCO 15489-1-2007. Cuctema cTaHAApTOB No MHPOpMaLUKN, BUBANMOTEUHOMY M U3aaTEeNbCKOMY
neny. YnpasneHue aokymeHtamu. Obuime TpebosaHma (akemBaneHT ISO 15489-1-2001)

17.TOCT 34.602-89. TexHMYecKoe 3aAaHne Ha co3aaHne aBTOMATU3NPOBAHHOM CUCTEMDI

MpunoxeHue 1
KOMMNJIEKT JOKYMEHTOB A1 BHEAPEHMA N UCMNOJIb3OBAHUA 3K

KomnneKkt gokymeHToB QY, obecneunBalolmini BHegpeHMe 1 Ucrosib3oBaHne I, A0MKEH, KaK MUHUMYM,
BK/1tOYaTb B cebs:

- NNaH paboT no BHeapeHuto IXK;

- KOMMN/EKT AOKYMEHTOB MO ObecneyeHWto 3aKoHoZaTeslbHbiX TPeboBaHM O 3alMTe MNepCcoHasbHbIX
OAHHbIX;

- KOMMJIEKT AOMNO/IHEHWNI B PYHKUMOHAbHbIE 06583aHHOCTM paboTHMKOoB QY, CBA3aHHbIN ¢ BeaeHnem JXK;

- pernameHT BegeHua IXK;

- pernameHT npegoctasneHuns ycayrn 3 (MHdopmMpoBaHUA 0BYyYalOWMXCA U MX poanTeneit (3aKoHHbIX
npeacrasuTenieil) o pesyabratax obydeHus);

- NpuKa3s pykosogutens OY o BHeApeHUM B AeAaTeIbHOCTb 06pa30BaTe/IbHOro yypexkaeHua XK.

MpunoxkeHue 2

MPUMEP NPUKA3A
PYKOBOAUTENA OY O BHEAPEHWUW B AEATE/IbBHOCTb OBPA3OBATE/IbHOIO
YYPEXOEHUA 3K

Mpukas N

no OY N oT 20 T.

O BHeIpeHuUM B ylpaBJIeHME OesATeJIbHOCThI OY BJEeKTPOHHOI'O XypHajsa

C LIeJIbIo COBEPIIEHCTBOBAHNUA MHQOPMALMOHHOTO oOOecrnedeHusa I[IpPOLleCCOB
ynpaByienus OY, I[JIAHMPOBAHMSA M OpTaHM3aLMM ydueOHOTO Mpollecca Ha OCHOBE
BHEIPEHUS MHOOPMaLMOHHEIX TEeXHOJIOTUI B COOTBETCTBUMU c [Iprkazom

MuuszngpaBcoupasBuTtusa Poccum oT 26.08.2010 N 761l wm crarseu 74 raaBe 12
pazmena III TK P& "J3MeHeHHME OINpPEeleJyIeHHEX CTOPOHaMM YCJIOBMM TPyHOBOIO
noroeopa 1o IpuYMHaM, CBsI3aHHEM C W3MEeHEeHMVEeM OPpTaHMBAalMOHHBIX WU
TEXHOJIOTMUYECKHUX YCJIOBUM Tpyna"

IIPMKA3LBAIO:

1. Yreepaurs: "Inan pabor no BHempeHwuio X" (Ilpumoxenme N ) ;
"PersiameHT Bemenma OX" (IlpumoxeHue N )5
"PerjlaMeHT OKas3aHMA IOCyHapCTBeHHOM ycayru 3" (lpunoxeHume N ),

"VMHCTPYKLUMIO IO BeIeHMUI ydueTa yueDOHOM IedTeJIbHOCTM C IHIoMmompi IX"
(Mpunoxenne N )5
"PerjlaMeHT OKaszaHua noMmouy npu padore B OXK" (IlpumoxeHume N ).

2. IlpoBecTn BHempeHue OX B cooTBeTCTBUMM C I'padmkoM pab®oT IO BHEIOPEHUIO
9K (IIpunoxenme N ).
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3. Jcnosib30BaTh 9K mns  bukcaumMmM BCeX BUIOB YPOUHOM ¥ BHEYPOUHOM

oesaTeJIbHOCTM, B TOM UMCJle YPOKOB, (aKyJIbTaTUBOB, KPYXKOB, 3aHATUM
TPYNNE NPOIJIEHHOT'O IOHSA.

4. 3aM. OupexKTopa IO obecrneunuTbs KOHTPOJB 3a
BHIIOJIHEHMEM I'padmxa paboT no BHempeHMoO OX.

5. BamecTureso (aM) IupekTopa no YBP obecrneumnTsb
“HQOPMaLVOHHOE HAaIlOJIHEHUEe X 1o mMonmyJio  "YueOHEN npouecc",

OpPTaHM30BaAThL KOHTPOJIE 3a CBOEBPEMEHHOCTLI0 U [IPABUILHOCTHID paboTH
YyUnUTEeNe-NpeIMe THUKOB ¥ KJIACCHHX PYyKOBOOMTEJEeNM TO0 MHOOPMAlIMOHHOMY

HanoJsiHenmo 29X " CBOEBPEMEHHOCTBIO MHbOpPMMPOBAHMS POOUTEJIEN O
Texkyme ¥ MTOTOBOM YyCIeBaeMOCTM U I[OCEelaeMOCTM O0ydallMxCs.
6. BOBJIOXUTL Ha 00s3aHHOCTHM IO KOHTPOJIO 3a TEeXHUUYECKUM ofecrnedeHUeM

padoTel 29X COTJIACHO MHOJIKHOCTHEIM OOg3aHHOCTAM /uinu/ BKJIIOUUB UX B

€TI0 IOOJIKHOCTHEE OOA3aHHOCTU.

7. BOBJOXMUTH Ha 00g3aHHOCTM IO KOHCYJIBTUMPOBAHMIO YyUuMUTeJen

10

BompocaMm paboTel 32X COTJIACHO HOJIKHOCTHBEIM OOS3aHHOCTAM /UiM/ BKJIIOUUB

X B er'0 HOJIXKHOCTHEIE OOA33aHHOCTH.
8. KOHTpOJIE 3a MCIOJIHEHMEM IpMKasa OCTaBJIAK 3a COOON.

IupexTop OY:

NPUMEPHbIM NEPEYEHb

NTOKAJIbHbIX HOPMATWBHbIX AKTOB, B KOTOPbIE MOXET NOTPEEOBATbLCA

BHECEHWE M3MEHEHWW 1A UCNOJIb30BAHMA 33K

MpunokeHune 3

JloKanbHble aKTbl, pernameHTMpyroLwme aaMMHNCTPATUBHYIO U ¢MHaHCOBO-XO3HﬁCTBeHHYI'O AeATENbHOCTb

- Yctas QY;
- Dorosop OV ¢ pogutenamu;

- JONXKHOCTHbIE NHCTPYKLUN pa6OTHMKOB, B TOM 4yncne agMMHUCTPATUBHOIO NepcoHana, npenop,aBaTeneﬁ,

KNaCCHbIX PYKO BO,EI,MTE!'IEVI;

- MonoxeHue 06 YCTaHOBNEHUN Hap,6aBOK M aonnat K AOO/IKHOCTHbIM OK/ladam COTPYAHWUKOB <*>

(nonoxeHune o ctumynupytowem GoHAe onnaTbl Tpyaa);

<*> B OTHOLLEHMUMU Ny, BbINONHAKOWUX AONONHUTENbHYO HArpy3Ky no obecneveHuto d)YHKU,MOHMpOBaHMﬂ

I, ecnu AaHHaA feATeNbHOCTb He NMPesyCMOTPEeHa X OCHOBHbIMM 06A3aHHOCTAMM.

- MonoKeHne 0 BHYTPULIKONbHOM KOHTPONE;
- MonokeHne 06 yuebHOM KabuHeTe;

- WIHCTpyKumMM no 6e30MmacHOCTM M npasBuaa paboTbl Ha TPAaBMOOMACHbLIX y4yacTKax, paboumx mecrax, B

y4ebHbIX KabuHeTax;
- MonoxeHune 06 aTTECTAUMUN NEfaArorMYecKmx Kaapos.

JloKkanbHble aKThl, pernameHTupyrowme npasa y4aCtTHMKOB o6pa3OBaTeanoro npouecca

- Mpasuna npmnema 8 OY;

- MpaBuna noBeaeHMA 0byYaIOLLMXCS;

- MpaBuna BHyTpeHHero pacnopsagka OY;

- TpynoBoli AoroBop (KOHTPAKT) ¢ paboTHUKamu;

- NonoxkeHne o cucteme OUEHOK, d)OpM, nopAaagke n nepnoanvHoOCTu npomemyTquoﬁ N UTOroBoM

aTrectaumnn o6yqa|om,mxcn;
- [onoxeHune 0 xpaHeHUn pa60T 06y‘-IaIOLLI,eFOCF| n MHd)OpMaLl,MM O ero JoCTn>xeHunax,

- NonoxeHne o dopmax nonydeHusa obpasoBaHuA B gaHHOM OY (3KcTepHaT, camoobpasoBaHue Mo

JokymeHT npegocrasieH KoHcyapTaHTIIIoC

Ctpanuua 9


http://www.consultant.ru/

WMHAMBUAYANIbHBIM NPOrpammam, NoJsIoXKeHWe 0 ceMeliHoM 06pa3oBaHNK, NOOKEHNE O CBOOOAHOM MoceLeHnn
YUYeBHbIX 3aHATUIN 1 Ap.).

JloKanbHble aKTbl, pernameHTUpyrLwme AeaTenbHOCTb NPOdeccUOoHasIbHbIX 06beANHEHUI
- MonokeHne o NeJarorM4eckom CoBeTe;

- MonoXKeHne o TBOPUYECKUX rpynnax;

- MonoxkeHne 0 MeToANYECKOM COBETE;

- NMonoxeHune o Kadeape;

- KONNeKTUBHbIN AI0rOBOP MeXAy yUperKaeHnem u paboTHUKaMu.

MpunnokeHue 4
NPUMEPHbIM PETTAMEHT BEAEHMA 3K
1. O6bwue nonoxeHun

1.1. HactoAwmin AOKYMEHT onpegenseT ycioBuA M npaBuna BeaeHuna XK, KOHTponsa 3a BegeHuem XK,
npoueaypbl obecnevyeHns 4OCTOBEPHOCTM BBOAMMbIX B I AaHHbIX, HALEXKHOCTM UX XPAaHEHUA WU KOHTPOAsA 3a
cooTBeTcTBMEM DX TpeboBaHUAM K LOKYMEHTOOOOPOTY, BKAOYAsA CO3LaHUE Pe3epBHbIX KOMWUI, TBEPAbIX KOMUI
(Ha BymarkHOM HOoCUTene) 1 gp.

1.2. B cOOTBETCTBUM C AENCTBYIOWMM 3aKOHOoAaTeNbcTBOM OY BrpaBe camMoCToATEIbHO BblbMpaTe popMbl
yyeTa BbINOJIHEHMA Yy4ebHOM Nporpammsl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME PE3y/NbTaTOB yyeTa AENCTBYIOWMM HOPMam W, B YacCTHOCTW,
HACTOALLEMY PErJIaMeHTY M JIOKANbHbIM akTam, HeceT pykosoautesnb QY.

1.4. OTBETCTBEHHOCTb 33 COOTBETCTBME AaHHbIX yyeTa paKTam peanmsaumm yyebHoro npouecca AeXuT Ha
pykosogutene QY.

1.5. Npu BeageHUM ydyeTa Heobxoammo obecneunTb cobatogeHMe 3aKOHOAATENIbCTBA O MNEPCOHAJbHbIX
[OAHHBIX.

2. O6wme npaBMna BeaeHUs yyeTa

2.1. BHeceHne MHPOPMALMM O 3aHATUM M 06 OTCYTCTBYHOLUMX AOMKHbI MPOM3BOAUTLCS MO PaKTy B AeHb
nposeaexua. Ecam 3aHATME NPOBOAUIOCH BMECTO OCHOBHOTO npenogasatens, GakT 3ameHbl A0MKEH OTPAXKATbCA
B MOMEHT BHECEHMA YY4ETHOM 3anuncHm.

2.2. BHeceHue B KypHaa MHGOPMaLUKN O AOMALIHEM 3343aHMU AOIKHO NPOM3BOAUTLCA B leHb NPOBEAEHMUA
3aHATUA. 3agaHMe LO/MKHO BHOCUTBLCA B )KYpPHaAn He no3gHee yem yepes 1 yac nocne OKOHYaHUA BCEX 3aHATUIM
[LaHHbIX 0b6yyatowmxcs.

2.3. PekomeHayeTcs 3apaHee pasmMelaTb 3agaHusA, 4Ttobbl y obyyatowmxca 6Oblla BO3MOMKHOCTb
3ab61aroBpeMeHHO NJaHMPOBATL CBOE BPEMS.

2.4. Pe3ynbTaTbl OLLEHUBAHMSA BbIMOJHEHHbIX 0by4YaloWMMMCa paboT LO/KHbI BbICTaBAATLCA He nosgHee 1
HeZleNIn CO AHA UX NPOBeAEHUSA B COOTBETCTBMM C NPUHATbIMK B OY npaBuaamu oLeHKM paboT.

2.5. ApXMBHOE XpaHeHMe YYeTHbIX AAHHbIX AOKHO MpeaycMaTpuMBaTb KOHTPOJb 33 UX LLEeNOCTHOCTbIO U
[0CTOBEPHOCTbIO HA NPOTAKEHUN BCEFO HEOBXOAMMOro CpoKa, Hanpumep, ¢ NOMOLLLIO 3/1EKTPOHHOW NoAMNMUCH.
JNEeKTPOHHOE XpPaHEHME apPXMBHbIX AAHHbIX AOKHO OCYLWECTBAATHCA MUHUMANbHO HA ABYX HOCUTENAX W
XPAHUTBLCA B Pa3HbIX MOMELLEHUAX.

3. YcnoBuma cOBMELLEHHOTO XpaHeHMA AaHHbIX B 9/IEKTPOHHOM BUAE
N Ha 6yMa)KHbIX HOCUTENAX

3.1. B cnyyae HEOBXOAMMOCTU MCNOIb30BaHMA daHHbIX K 13 3NeKTPOHHON GOpPMbI B Ka4ecTse NeyaTHoro
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[OKyMeHTa MHGOpMaUMA BbIBOAUTCA Ha NeyaTb M 3aBepPAETCA B YCTAHOBNEHHOM nopsake. ApXMBHOE XpaHeHue
YYETHbIX [AaHHbIX Ha OyMaXKHbIX HOCUTENAX [AO/KHO OCYLLECTBAATLCA B COOTBETCTBUM C AEMCTBYHOLMUM
AAMUHUCTPATUBHbBIM pernameHTom PocobpHagsopa, yTBeprKAeHHbIM npukazom MuHobpHayku Poccum ot 21
AaHBapAa 2009 . N 9.

3.2. CBoAHaA BEAOMOCTb MTOFOBOM YCMELWHOCTM Kaacca 3a y4yebHblli rof BbIBOAUTCA U3 CUCTEMBI y4YeTa B
TOM BMAE, KOTOPbIA NpeasycMOTPeEH AeUCTBYOWMMM TpeboBaHUAMM apXMBHOW cAy»Kbbl. Ecnv gaHHble no
yyebHOMYy roZly XpaHATCA B SNEKTPOHHOM BUAE, CBOAHAA BEAOMOCTb MOXET ObiTb nepesaHa B apXxuB cpasy no
3aBepLIEeHUM BeAEeHMA yYeTa B COOTBETCTBYIOLLEM K/TACCHOM XypHarne.

3.3. Mpn BepeHUM y4dyeTa B 3I/EKTPOHHOM BUAE HeobXOAMMOCTb BbIBOAA [AaHHbIX Ha Me4vaTtb ANA
MCNONb30BaHMA B KayecTBe JAOKYMEHTa Onpeaensetcs COOTBETCTBMEM WCMOSb3yeMON WHGOOPMALMOHHOM
cuctembl FOCT P NCO 15489-1-2007 "Cuctema cTaHAapToB No MHPopmaumm, 6UbAMOTEYHOMY N U3AATENbCKOMY
aeny. YnpasneHue gokymeHtamu. Obwme TpebosaHma".

MpunnoxkeHne 5

NPUMEPHbIN PETTAMEHT
NPEAOCTAB/IEHUA YCAYTU 34, (MHOOPMUPOBAHUA OBYYAIOLLIMXCA
N UX POOUTENEN (3AKOHHbIX NPEACTABUTE/IEN)
O PE3Y/IbTATAX OBYYEHMUSA)

1. Npu BegeHMM yyeTa ycneBaeMocCTU € UCMoab3oBaHMeM I 0bydYaloWMmMea U UX poauTensam (3aKOHHbIM
npeacraBuTensm) obecrneynmBaeTcs BO3MOXKHOCTb OMepaTUBHOIO MosydyeHusa MHpopmaumm 6es obpalieHusa K
coTpyaHukam OY (aBTomaTnyecku).

Ona poauTtenein (3aKoHHbIX NpeacTaBUTeENEit), KOTopble 3afBUAM O HEBO3MOMHOCTU MU HeXenaHuu
MCMOJIb30BaTb AOCTYN K 3JIEKTPOHHbIM ¢dopmam npeactaBieHuMa MHPoOpmMaLMK, AO0J/IKHO ObiTb obecnevyeHo
MHGOPMMpPOBAHME O pe3ysibTaTax 0byyeHMA He perxke Yem O4MH pa3 B HeAesNto C UCMO/b30BaHMEM pPacneyaTku
pesy/bTaToB.

2. PekomeHayeTcs peryaapHo uMHpopmupoBaTb obydyawolmxca M UX  poauTeneir  (3aKOHHbIX
npeacTaBMTeNiel) 0 NPOrHo3e MX UTOrOBOM YCMELIHOCTU 06YyYatoLWMUXCs 3a OTYETHbIN Nepuoa, (YeTBepTb, TPUMECTP,
nonyroaue v np.).

3. UHPopmauma 06 UTOrOBOM OLLEEHMBAHUM M KOHKYPCHbIX (3K3aMeHaUWOHHbIX) UCNbITAHUAX AONXKHA ObITb
[OCTyNHa obyyalowmumca U Ux poauTensm (3aKOHHbIM NpPeacTaBUTENsAM) He MO3MKe CYTOK Nocae NnoaydyeHun
pes3ynbTaToB.

4. [octaBka MHbOpMaALMM OByYalOWMMCA M UX POAUTENAM (3aKOHHbIM NpeacTaBUTENAM) MOXKET
OCYLLECTBNATLCA B COr/acoBaHHOM ¢opme, B YaCTHOCTU, MO YKa3aHHbIM MMM KOHTAKTHbIM AaHHbIM, 160
BBEAEHHbIM CaMOCTOATENbHO. MNepeaaya KOHTaKTHbIX AaHHbIX A0/1KHa OCYLLECTBAATLCA POAUTENAMU NMUCbMEHHO
WU C NPUMEHEHNEM SNEKTPOHHbIX CUCTEM Nepeaayun 4OKYMEHTOB 3/1EKTPOHHOM NOAMNUCHIO.

BEAEHWMA KYPHANOB yCI'IEBAEI\SIggll-'EMObEIyLIA}OLLI,MXCH B 3/IEKTPOHHOM
BUJE B OGPA3OBATE/IbHbIX YYPEXAEHUAX POCCUNCKOW ®EAEPALMN
LUM®P "INEKTPOHHbIN }YPHAN"
Yactb 2. EAVUHbIE TPEBOBAHUA
Obuwue ceBegeHuns
HasHaueHWe JOKYMEHTA

HacToAwmit AOKYMEHT yCTaHaBMBaeT MUHMMaAbHble TpeboBaHUA K MHPOPMAUMOHHbIM cucTemam (MC),
KOTOpble MOFYT UCMOAb30BaTbCA B 06pa3oBaTesbHbIX yupexaeHusax (OY) Poccuitickoit depepaunn (PP), B yactu
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BbINO/NHEHUS 3aJay y4yeTa YyCneBaemMoOCTM W nocewaemoctu obydatolwmxca. YKasaHHble TpeboBaHUS He
orpaHuuymsatot QY B ncnonb3osaHun NIC, obnagatolimx pacluimpeHHbIMU GYHKLMOHANbHbIMU BO3MOMXKHOCTAMM.

NHdopmmpoBaHmne obydatoLmxca n nx poauTeneit (3aKoHHbIX NpeacTaBuTeneit) o xoae y4ebHoro npouecca
M UHAMBUAYANbHbIX pe3ynbTaTax OCYLLECTBAAETCA Ha OCHOBe WMHQOPMALMWM 3/EKTPOHHOIo XypHana (IX) B
cooTBeTCTBMM ¢ TpeboBaHMAMM 3akoHa "O6 ob6pasoBaHuKu", pernameHTamu [0OCyOapCTBEHHOW YCayru
"MpepoctaBneHne MHPOPMaALUN O TEKYLLEN YCNEBAEMOCTM YYalLErocA, BeAeHWEe 3/1EeKTPOHHOrO AHEBHMKA U
3N1EKTPOHHOIO KypHana ycnesaemoctn" (3[) v APYrMMM HOPMATUBHLIMU LOKYMEHTamMW. EAMHCTBEHHbIM
Heobxoammbim TpeboBaHMem K I ana obecneyenua ycayrm 3 asnaetcd MHPOPMALMOHHBLIA 0b6MEH ¢
COOTBETCTBYHOLMM CEPBUCOM AN Nepesayvm HeobxoaMmbIX AaHHbIX.

Hactoawmii AOKYMeHT npefHasHayeH ana paspabotuymkos I B 4yacTu obecneyeHua Heobxoammon
dYHKUMOHanbHOCTM U ana AamuHuctpatopoB OY B vacT Bblbopa KOHKpeTHon MC B 3aBUCMMOCTM OT
noTpebHOCTEN B OPraHU3aLMmM yYeTa U UMEIOLLMXCA TEXHUYECKUX YCIOBUN.

MpuBeAeHHbIE B HACTOALLEM AOKYMEHTE eAnHble TpeboBaHUA K I bopMUPYIOT YCNoBUA ANA peanmsauunm
depepanbHbIX rocyaapcTBEHHbIX 06pasoBaTe/ibHbIX CTaHAAPTOB HOBOMO MOKOJEHWUS (HayasibHOrO M OCHOBHOTO
obuwero obpasoBaHus) No cosgaHuo MHGopmaLMoHHO-0bpasoBaTenbHoM cpeabl OY B YacTu:

- ¢puKcauum xoma obpasoBaTeNbHOIO Mpouecca U pPes3ynbTaToB OCBOEHMA OCHOBHOW 06pa3oBaTesbHOM
nporpammebl;

- BO3MOHOCTU WCMO/Ib30BaHUA AaHHbIX, dopmMUpyemMbix B Xxode obpasoBaTenbHOro mnpouecca, Ans
pelleHus 3a4a4 ynpasnieHua obpasoBaTeibHOM AeATebHOCTbIO;

- B3aumogerictama OY c opraHamu, OCyLLECTBAAOWMUMM yrnpaBaeHne B chepe obpasoBaHus.

PaspaboTtunk
MuHucTepcTBo 06pa3oBaHuA U Hayku Poccuinckoit Peagepaunn. Mockea, Teepckasn, 11.

OcHoBaHWA anA paspaboTku

HacTtoawmit AOoKymeHT pa3paboTaH B COOTBETCTBUM C MopydyeHuem npesnguyma Coseta npu MpesunaeHTte
Poccuiickoit degepaumm no passBuTUIO MHPoOpmMaLMOHHOro obulectBa B Poccuitickon ®epepaumm ot 22 aekabpsn
2010 roga no Bonpocy: "O BHeApeHUN 3NEKTPOHHbIX 06pa3oBaTe/IbHbIX PECYPCOB B yYebHbIM NpoLecc U mepax rno
METOAMUYECKON N TEeXHMYECKOW NoAAep)KKe neaaroroB Ha mectax" no paspaboTke eamHbix TpeboBaHMN K
cUCTeMam BeAeHUA XKYPHaANOB YyCNeBaemocTM obyyalolmxca B 3/EKTPOHHOM BUAe B 06LieobpasoBaTebHbIX
yupexKaeHusx.

Mcnonb3yemble cCOKpaLLeHuma

TepMmmrH OnpenersieHue
VKT VHOOPMALMOHHO-KOMMYHMKALMOHHEE TEeXHOJOTUM
nC HpopMaLMOHHAA CHUCTeMa
10 [IporpaMMHOEe ofOeclieueHue
oy ObpasoBaTeJyIbHOE yuUupexIeHUe
oYo OpraH ynpasJjieHMsa O0Opas3OBaHUA
OX SJIEKTPOHHEM XypHAaJ
21 OJIEKTPOHHEY IHEBHUK

MCI'IOﬂb3YEN\bIe TEPMUHDI

TepMmnH OnpenesieHue
DJIEKTPOHHHM XypHaJl [I0 wmiaM OSJIeKTPOHHHE CEPBMCH, oO0eclneuuBamlye ydeT BEHEIIOJIHEHUA
y4eOHOM MNpoTpaMMbl, B TOM YMUCJIe YCIeBaeMOCTM M II0CellaeMOCTHU
obyyanmmxCcs
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DJIEKTPOHHLEI ITHEBHUK [I0 mnay DSJIEeKTPOHHHE CEPBUCH, oOecrneuyBamiye B 3JEKTPOHHOM BUIE
nHbOOPMMPOBaAHME of0yuamnmmxcsa " UX pomuTenen (BaKOHHBIX
npencraBuTesiel) O XOIe M pesyJjibTaTax ydebHOI'O Ipoliecca

AnmMuHMCTpauusa OY [lpencraBuTenn agMuHUCTpaumum OY: AOMPEKTOP, 3aMeCTUTEeM OMpPpeKTOopa
CorpynHuUk OY dusmueckoe JMLO, CBA3aHHOE TPYIOBEMM OTHOWeHMAMU C OY
[legparornueckue Yuurena-npenMe THUKM, nemarorn IOOIOJIHUTEJIBHOT'O obpasopaHug,
paboTHUKM OY KJIACCHBIE PYKOBOIOUTENIM UM IOP.

TexHNYeCKUN CorpynHuk OY, OCYWECTBISOLMM aIMUHUCTPMPOBaHMe 3IX

cneumanmuct OY

[Tosib30BaTe M 3K CorpynHuku 0OY, ydacTByRIIMe B opraHm3auumM U OCylEeCTBJIEHUM
y4ebHO-BOCIMUTATEJIbLHOT'O IIpolilecca

[Tosp30oBaTENM 31 Obyuamnumecs, MUX POOUTEeNM (3aKOHHBE NpencTaBUTeJIN)

Ha3HayeHune n uenn cosganmna XK

Llenn coszgaHmna XK

1. MosbiweHWe KayecTBa 06pa3oBaHMA 3a CYET:

- MOBbILEHWNA YPOBHSA NPO3pPaYHOCTM yyebHOro npoLecca;

- aBTOMaTMU3aLMM YYETHbIX QYHKLUN;

- MOBbIWEHNA OO6BEKTUBHOCTU OLEHNBAHMA YYEOHbIX LOCTUNKEHNIN 0byYaroLLMXCA;

- ypobcTBa BeAeHMA y4yeTa M aHanusa y4vyebHOM [eATeNbHOCTWM, MOBbLIWEHUA HALEKHOCTU XPAHEHUSA
nHpopmaumu;

- MNOBbIWEHNA YPOBHA COBAOAEHMA NpaB BCeX YYaCTHUKOB y4ebHOro npouecca (coBepLIeHCTBOBAHUA
KOHTPOAS 32 BBOAOM U U3MEHEHUEM MHPOpMaLMK);

- TEXHONIOTMYECKOro Pa3BuTMA y4ebHOro npouecca.

2. ObecneyeHne npenocTaBieHUs 06pPA30BATENbHBIMU  YUPENKAEHUAMM TOCYAAPCTBEHHOW  YCAyru
"MpepocTaBneHne MHPOPMALMN O TEKyLLEW YCNeBaeMOCTM y4Yalllerocs, BefAeHUe 3/EeKTPOHHOro AHEBHUKA U
3NEKTPOHHOIO XKypPHana ycneBaemoctun".

HasHaueHue 3K

YyeT BbINONHEHMA YYEBHbIX NPOrpamm, B TOM YMC/IE:

- Y4YeT NpoBeAeHHbIX 3aHATUA C OTPaKEHMEeM TeMaTWUKM, 3aHATocTU [Medarornyeckux paboTHukos OY,
OTK/IOHEHWI1 OT paHee 3an1aHMPOBAHHOTO rPaduKa;

- YYEeT SOMALUHUX U UHbIX y4ebHbIX 3a4aHN;

- YYeT pe3y/ibTaToB BbINOJIHEHMA Y4ebHOM Nporpammsl obydaowmmmca (ycneBaemocTb);

- YYeT NOoCeL,aeMoCcTm 3aHATUI 0byyatowmmmca.

OnucaHne TWMOBBLIX 33a4ay y4yeTa yCnNeBaemocTM W MocellaemocTM obydatowmxca B obpasoBaTeNbHbIX
yypexaeHnax

YyeT peanusaumm yyebHbIX NpoOrpamMmm BeaeTcA pacnpedeneHHbiMm obpasom Bcemu [legarormyeckmmm
paboTHMkamu QY. B Hauyane roga KjaaccHble PYKOBOAWUTENN AO0/KHbI BHECTM Ha BCe MpeaMeTHble CTPaHMLUpb
KypHana Cnuncku ydebHbIX rpynn cBoero Knacca.

PacnpeaeneHune npeameTHbIX CTPaHWL, MO XKyPHaAy M 3aKpenneHue ux 3a Megarornyecknmm paboTHMKamu
OY ocyuiectsnsetcA Ha OCHOBaHMWM y4ebHOro MmaaHa M pacrnpeaeneHus Harpysku mexay egarorMyeckmmu
paboTHMKamu OY.

MeparorM OCyLLECTBAAIOT 3aMO/IHEHME KAACCHbIX YKYPHAAOB B 4acTM MHPOPMALMM O AaTax nNposedeHun
3aHATUIA (B COOTBETCTBMM C pacnuMcaHMem 3aHATUI), O Temax YPOKOB, AOMALLUHMX 33a[aHMAX, OLEHKax
06y4aloLWmxca 1 06 oTCYTCTBMM 0BYyYaOWMXCA Ha YPOKaX.

B KOHUe oTyeTHbIXx nepuogos MMeaarornyeckne paboTHMKM OY nNoABOJAT wTOrM yy4ebHOro npouecca.
KaxkaoMy yYeHWMKY [O/KHbl OblTb BbICTaB/€Hbl UTOTOBblE OLLEHKM (MM OTMETKM), JO/KHA ObiTb NpoBeaeHa
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CTaTUCTUYECKas OLEeHKA MNPOBeAEHHbIX 3aHATU Ha COOTBETCTBME yyebHOMY MfaHy, MO TUMNAM 3aHATUI, MO
nony4yeHHbIM pesynbTatam. B cnydae 60/1€3HM yYEHMKA MOMKET ObiTb Ha3HayeHa OTCPOYKa BbICTaB/EHUA emy
WUTOroBOM OLEHKN. NTOroBble OLEeHKM Ay6anpyroTca B CBOAHYIO BEIOMOCTb B KOHLIE K/1aCCHOrO *KypHana. CeoaHasn
BEAOMOCTb I0/13KHA ObITb NepegaHa B apxuB Yepes 5 eT xpaHeHua }KypHanaa B OY. Mo utoram roga coctaBnseTcs
CBOAHAA cTaTMUCTMYecKkaa Tabaunua ycnewHoctn yvyebHoro npouecca. KoOHTponb 3a BegeHWem yyeta yy4ebHo-
nefarormyeckon AOKYMEHTALMM W XPaHEHME KYPHANoB ocywecTBaseT AgMuHuUcTpauma OY. Mpu Hanmuuu
KagpoBbIX pecypcoB paboTa pacnpefenseTca Meray HECKOJbKMMU COTPYAHWKAmMK yyebHol Yactu. KoHTposb
noApasyMeBaeT HECKOIbKO HanpaBaeHNit:

- MPOBEpPKa CBOEBPEMEHHOCTM OTPAXKEHUSA B XKypHase 3aHATUN;

- NpPOBEPKa CBOEBPEMEHHOCTM BbICTaBNIEHUA OTMETOK;

- MPOBEepPKa HaMNo/IHAEMOCTN OTMETOK (B TEYEHWE OTYETHOro Nepnoaa);

- MPOBEepPKa OTpaXKeHUsA NoCeWwaemMoCcT 3aHATUN;

- MPOBEepPKa BbINO/IHEHUS Yy4eOHON Nporpammsl;

- NpOBepKa 3ano/IHEHMA pasgena 4OMALlIHMX 3a4aHui;

- NpoBepKa AOMaLLHWX 334aHNIN HAa COOTBETCTBME BO3PACTHbIM 0COBEHHOCTAM 0by4Yatowmxcs, TpeboBaHMAM
Nno coAepKaHuio 1 obbemy;

- YY€T 3aMeHEHHbIX U NPONYLLEHHbIX YPOKOB (3aHATUI);

- BegeHue Tabens yyeta paboyero BpemeHu MNegarormyecknx paboTHUKOB.

Ons nonHoW 3ameHbl TPAAMUMOHHOIO AO0KYyMeHToobopoTa OY Ha 6ymarKHbIX HOCUTensx HeobxoAumo
obecneunTb UHCTPYMEHTApUI ONA OTPaXKEHUA B 3NEKTPOHHON dopmMe KaK MUHUMYM Tex e dbyHKumit. Yactb
bYHKLUMOHaNbHbIX 06s3aHHOCTEN MNpPU 3TOM HeobxoAMMO aBTOMATU3UPOBaTb. MCNO/Ab30BaHME 3/EKTPOHHbIX
cnocoboB 06paboTKM MHPOPMaALUM MO3BOJSIAET Jiydlle OTPasvUTb WHAWBUAYAJIbHYIO YCMEBAEMOCTb YYEHMKOB,
nsbexxaTb B pAge c/yyaes BbiBOAa U3ObITOUHON MHPOPMALIMK (Hanpumep, yCneBaeMoCTU rpynnbl 0bydatoLmxcsa),
KOrZa B 3TOM HEeT HeobxoAMMOCTU (Hanpumep, NpY NPOBEPKe YyCNeBaemocTu npegnosiaraeMbix Meaaancros).

Pa3ButMe cuctem oLEeHKM KayecTBa 06pasoBaHMA TpebyeT noanep)KkM B pamKax aBTOMATM3MPOBAHHOM
CUCTEMbI Pa3/INYHbIX BUAOB OLLEHMBAHUA (Hanpumep, KpuTepuasnbHbix). AeatenbHocTb MpaBuTtenbctea PP no
nepeeBogy rOCyLapCTBEHHbIX YCAYr B 3/IEKTPOHHbIN BMA, onpesenser HeobxoAMMocTb WHGOPMMPOBAHUA
obpasoBaTeNbHbIM yuypexaeHMem obyvaloWmUxca U UX poauTenei (3aKOHHbIX NpeacTaBuTeneir) o xode wu
pesy/bTaTax y4ebHoro npouecca B 31eKTPOHHOM BWAE, B YACTHOCTU MOCPEACTBOM MOPTana rocyAapCTBEHHbIX

ycnyr.
TpeboBaHua K XK
TpeboBaHuA K CTpYKType XK

1. dyHKUMOHanbHOCTb K MoXKeT 6bITb peannsosaHa B Buae eanHo UC nnum B Buae Habopa oTAesbHbIX
bYHKLUMOHaNbHbIX MoAaynen <*>.

<*> Mo peweHunio OY.

TpeboBaHWA K GYHKLMOHUPOBAHWIO

1. ®yHKuMoHanbHocTb XK foMKHA 06ecneunTb BO3MOMKHOCTb MOJTHOM 3aMeHbl TPAAULIMOHHbIX KYPHaIoB
<*> Ha ByMa*KHOM HOCUTe/ie B YacTU y4yeTa BbIMOJHEHUA y4ebHOM nporpammsbl (6€3 aHKEeTHbIX, MEAULMHCKUX U
APYrUX  [AONONHUTENbHbBIX [aHHbIX, Y4YeT KOTOPbIX MOMEeT BeCTUCb APYrMMKM CpeacTBaMKM, B TOM 4ucie
3/IEKTPOHHbLIMM).

<*> KnaccHble XKypHasbl, }KypHaabl GakyNbTaTUBHBIX 3aHATUI U Ap.

2. 9K ponkeH obecneumsaTb noTpebHocTn OY B YacTM yyeTa peanusauumn yyebHolM Mporpammbl, B TOM
yucne:
- B BeAeHMM HeobX0AMMbIX CTPYKTYp yuebHoro roga <*>;

<*> Hanpumep, 4eTBepTen, TPUMECTPOB, NONYroAniA, MOAYAEN U T.M.

- B OTPaXXeHUn cuctem oueHmnBaHuUA, NCNMOJSIb3yeEMbIX B oy;
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- B NpeobpasoBaHnM pe3ynbTaToB U3 04HOM CUCTEMbI OLEHMBAHUA B APYryto <*>;

<*> Hanpumep, npu nepesoge 100-6a1/1bHOM OLEHKM B TPAAULMOHHYIO 5-T1 6annbHYyO.

- B A€/1eHMMN KNacCoB Ha rpynnbl MO Pa3/IMYHbIM NpegmeTam;

- B GOpMMPOBaAHUN YUYEOHbIX rpynn npu nNpoduabHOM 0OyYEeHUU, Ha INEKTUBHbIX Kypcax, ¢aKynbTaTuUBax,
KPY*KKax, npu paboTe Hag NpoeKTamn 1 T.n.;

- B coBmectumoctu ¢ gpyrumm UC, ncnonbsyemoimu 8 OY.

3. OYHKUMOHUPOBAHUE U MUCMOAb30BaHWEe XK A0/IKHO OCYLLECTBAATLCA B COOTBETCTBMU C AEMCTBYIOLMM
3aKoHogaTe/ibcTBoM PO, B Tom uncne ¢ 3akoHom oT 27.07.2006 152-®3 "O nepcoHasibHbIX AaHHbIX".

4. CpeactBa aAMWHUCTPUPOBaHMA DX OO/KHbBI  NPeAyCMaTpuBaTb  BO3MOXKHOCTM  afanTauuu
(npucnocobnenna) 3 K M3MEHEHMAM MPOLLECCOB WM MeTogoB ynpaBaeHua B OY 6e3 obpaweHua K
paspaboTunkam MO.

5. AamuHucTpaumsa OY HeceT OTBETCTBEHHOCTb 3a 6ecnepeboMHOCTL 06pa3oBaTENbHOMO NPOLLECCa C YYETOM
PUCKOB TexHuuyeckux cboe XK. [na KomneHcauum PUCKOB TexHuyeckux cboeB B OY [0MKHbI 6bITb
npeaycMoTpPeHbl Mepbl N0 BpeMeEHHOMY OCYLLECTB/IEHUIO 06pa3oBaTe/ibHOro npouecca 6es BegeHus K.

TpeboBaHMA K 3proHOMMUUYHOCTM U TEXHUYECKOM 3CTETUKE

1. NnTepodeiicbl 9K aonKHbI 6bITb MHTYUTUBHO MNOHATHLIMKW U NPUBAMKEHHBIMU K POpMam TPagULMOHHOTO
K/1IaCCHOTO XypHana.

2. 9 pomkeH obecneumsBaTb OMepaTUBHbLIA OTKAUK (He 6onee 5 ceKkyHA Ha OAMHOYHYIO onepaluio) Ha
TUNOBbIE 3aMpPOChI NO/b30BaTENA B YC/I0BUAX BeAeHUA 3aHATMA B OY, B TOM Ync/ie NpU 0gHOBPEeMeHHoM paboTe ¢
OX cornacHo pacnucaHuto CoTtpygHukoB OY. CnokHble onepaunm no CUHXPOHM3AUMWU AAHHbLIX, NOCTPOEHUIO
oTtyeToB, nepesoay OY Ha HOBbIM Y4ebHbINM roa U T.4. MOTYT 3aHMMaTb 60/1ee NPOAO/IKUTE/IbHOE BPEMSA.

TpeboBaHMA K HAAEKHOCTU U TEXHUYECKOMY 06CNYHKMBAHMUIO

1. Pabouee Bpema XK onpegenserca pexxmMmom He meHee "20 YyacoB B CyTKM, 7 gHeit B Hegento" ¢ 06.00 go
02.00 chegytouiero gHA No MecTHOMY BPEMEHM.

2. CpeHuUit ypoBeHb A0CTYNHOCTU DX A0MKEH BbITb He HUKe 99% paboyero BpemeHn DX <*>,

<*>1% - 12 MWUHYT NPOCTOA B CYTKU.

3. B cnyyae pasmelleHuns 3K Ha NOKAIbHOM cepBepe periaMmeHTHble paboTbl MOTyT MPOBOAUTLCS B HOYHOE
Bpems ¢ 02.00 go 06.00 no mecTHOMY BpeMeHW. Bonee Npofo/iKUTeNbHbIE pernameHTHble paboTsl (He 6onee 1
CYTOK) MOTYT NPOBOAMTBLCA B KAaHWUKY/AAPHOE BPEMSA C yBeAOMIEHWEM MoJsib3oBaTesielt 3a 1 Heaeno 40 Havana
paboT. B cnyyae BHewHero NHTepHeT-cepeuca (061a4HOro cepeuca) pernameHTHble paboTbl HE JOMKHbI BAUATD
Ha paboTy 3K, AN Yero cnesyeT NPUMEHATb COBPEMEHHbIE TEXHOIOTUMU.

4. ABapuiiHble pexuMmbl paboTbl I (6bonee 1 4yaca NPOCTOA), BKAOYAA HeAOCTYNHOCTb cepBuca Mo
CMeXHbIM npuyMHam (Hanpumep, cbon B pabote ceTn UHTepHeT), B TeuyeHUe y4ebHbIX NepnoaoB He AOKHbI
6bITb Yawe 1 pasa B mecsL.

5. Mpwu opraHmsaunmn paboTbl 06pa3oBaTeNbHOIO yupexaeHua ¢ K foAKHA OTCYTCTBOBATb TPAHCIPAHUYHas
nepeaaya faHHbIX, AaHHble 9K 06pa3oBaTeIbHOO yYpeXAeHNA He A0KHbI Pa3MeLLaTbCA Ha cepBepax BHELHUX
OpraHu3aLnin, pasmeLLeHHbIX 3a npegenamm PO,

6. B cnyyae HeCoOTBETCTBUA BblbpaHHOM peanmsaumm I TpeboBaHUAM HacToALWEro AOKymeHTa (n. n. 1 - 5)
AamuHunctpaums OY fosrkHa BbibpaTb gpyryto peanmsaymio K.

TpeboBaHuWA K 3aWwmTe MHPOPMALUMKN OT HECAHKLMOHMPOBAHHOIO A0CTYNa

1. JomKkHbl 6bITb NpesycMOTPeHbl CPeacTBa aBTOpPM3aLUMKM U ayTeHTUPUKALMM  MNoJsib3oBaTeseN,
obecneuvBaloLwme pasrpaHMyeHne npas goctyna Monb3osatenei K.

2. [onxHa 6biTb obecneyeHa 3awWmMTa MNEPCOHaNbHbIX AaHHbIX B COOTBETCTBMM C TpeboBaHWAMM
3aKoHogaTenbcTBa PO,

3. WHdopmauma o6 obyyarowmxca [OMKHA ObiTb  AOCTYNHa UcKAouuTenbHo CoTpyaHuKam QY,
yyacTeyloLWmMMm B yuebHOM npouecce.

4. [onHO 6biTb NPeaycCMOTPEHO MNPOTOKOAMPOBaHWE AeilcTBuit [lonb3oBaTeneil NO BHECEHWUID U
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N3MEHEeHMo MHbopMaLmMm B XK ¢ pernctpaumein BpemeHn 1 aBTopCTBea.

TpeboBaHMA MO COXPAHHOCTU MHbOPMALUM

1. 9 ponxkeH obecneynBaTb BO3MOXKHOCTb apPXMBHOIO XPaHEHMA AaHHbIX (B TOM 4YMC/le Ha BHELWHWX
3NEKTPOHHbIX U BYMaXKHbIX HOCUTENAX).

2. B 29X ponkHa 6bITb NpesycMOTpeHa BO3MOMHOCTb PE3epPBHOr0 KOMMPOBAHWMA UHbOPMALUM
oTBeTcTBeHHbIM CoTpyaHukom QY (no pacnucaHuio WU/MavM MNPUHYAUTENbHO), B TOM 4YWUCAE Ha BHELIHWe
3/IEKTPOHHbIE HOCUTENN.

3. 9 ponxkeH obecneynTb AOCTOBEPHOCTb XPaHMMOM MHPOpPMaLMK, NPesyCMOTPEHHYHO MNpaBUaaMM
BEeLEHMA 3N1EKTPOHHOIO LOKYMeHTOO6OopOTa.

TpeboBaHuA no MHPOpPMaLMOHHOMY 0OMeEHY
1. 3 ponkeH obecneunBaTb QYHKUMM MHPOPMALMOHHOIO B3aMMOAENCTBUSA C BHewHumu WUC B
CTaHAAPTHbIX popmaTax obmeHa AaHHbIMMK <*>,

<*> B cnyyae wucnonob3oBaHuma I B BMAE BHewHero WHTepHeT-cepBMCa pernameHT MOyYeHua u
BOCCTAHOB/AEHUA MHPOPMALMKM, A TAKXKE OTBETCTBEHHOCTb 3a COOAOAEHME ITUX PErNaMEHTOB A0/IKHbI ObiTb
OoTparkeHbl B gorosope ¢ OY.

2. DX ponKeH obecneunBatb GYHKUMM MHOOPMMPOBAHUA O XO4e M pesysbTaTax yyebHoro npouecca (34)
nnbo B3ammogeiictame ¢ UC, peanmsytoweit dyHKummn /.

TpeboBaHMA K GyHKLMAM (3a4a4am)

1. 29X ponkeH obecneynBaTb BO3MOXKHOCTb BBOAA, XPAaHEHMA U UCMO/Ib30BaHUSA:

- CTPYKTYpbl y4ebHOro roaa (4yetsepTu, TPUMECTPbI U T.M.);

- CMUCKOB U3yYaeMbIX NPeamMeToB;

- CMNUCKOB 0bYyYaoLWMUXCs;

- cnuckos lMNepgarornyeckux pabotHukos OY;

- CMUCKOB KNACCOB;

- CMMCKOB y4ebHbIX Fpynn;

- TEKYLLEN YCNeBAaeEMOCTY;

- MPOMEXKYTOUYHOM U UTOrOBOM aTTecTauumn oby4yatoLmxcs.

2. 9K ponkeH obecneunsathb Meaarornyecknm pabotHMkam QY cneayolime BO3MOXKHOCTHU:

- YYET NpoBeAEeHHbIX YPOKOB (3aHATUI) C BO3MOXKHOCTAMW 3aHECEHUA AaTbl YPOKa, TEMbl YPOKa, ONMUCaAHUSA
nponaeHHOro maTepuana, BblAaHHOMO y4YalMmMCca AOMALLHEro 3a4aHus;

- pernctpauma dbakta NPUCYTCTBMUA/OTCYTCTBUA YUHaALLErOCA Ha 3aHATUAX;

- BbICTaB/IEHNE TEKYLLMX M UTOFOBbIX OLEHOK yYalunmcs B npuHATon ansa OY cucteme oueHMBaAHUS;

- YKa3aHue PpaKToB 3aMeHbl UM COBMELLLEHWNA 3aHATUI NPU OTCYTCTBUM OCHOBHOIO Neaarora;

- BBOA, HehOpPMaN30BaHHbIX KOMMEHTAPUEB B OTHOLLEHUWN Y4ebHOM AeATeNIbHOCTM 06yYatoLWMXCS;

- BHECeHue pe3ynbTaToB MCMbITaHUIA, NpoBoaMMbiX B OY (3K3aMeHOB, NMPOEKTOB, MPaKTUK M T.n.) no
OKOHYaHWUK y4yebHbIX NeprnoaoB nepes GoOpPMMPOBaHNEM UTOFOBOM OLLEHKMU;

- OTparkeHme MHPOPMALLMK O BbINOSHEHMM y4ebHON NpOrpaMmbl;

- dopMunpoBaHMe CBOAOK MO UTOrOBbIM OTMETKam (oLeHKaM) Ha y4ebHbIX Kypcax, MponycKam;

- aHanu3 (popmmrpoBaHME aHAIUTUYECKUX OTYETOB) YCNEBAEMOCTU U NOCELLAEMOCTM 0byUatoWwmxcs;

- BHECEeHMe WuchpaBieHWMA B AaHHble yyeTa (TeMbl YPOKOB, OLEHKM, AOMallHMEe 33afaHus M T.M.) u
OCYLLECTB/IEHME KOHTPO/IA 33 UCMPABAEHUAMM B COOTBETCTBUM C AEUCTBYIOWMM pernameHTom OY.

3. 9 ponxeH obecneumBaTb [legarornyeckum paboTHUKam QOY, McnoHAWUM YHKLMU KAACCHbIX
pyKoBoauTeneun, cneayrowme BO3SMOXKHOCTU:

- aKTyanm3saums (KOppPeKTMPOBKaA) CNMCKOB Kacca M y4ebHbIxX rpynn;

- aKTyanm3aums (KoppeKTUPOBKa) AaHHbIX 0by4aloLLMXca Knacca;

- aHa/IM3 ycneBaemocCTn 0byvatoLLmMXca U NOCeLLaeMOCTU UMM 3aHATUN.

4. 39X ponxeH obecneuymsaTb AoMUHUCTPaLUuK OY cneaytolime BO3MOMXKHOCTHU:

- PYHKUMOHaNbHbIe BO3MOXKHOCTM MNeaarornyeckux pabotHuKkos OY (n. 2 u n. 3);

- NpPOCMOTP M pedakTMpoBaHWe Bcer MWHPopmaumum 3 B COOTBETCTBUM C  (PYHKLUMOHANBbHbIMU
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06A3aHHOCTAMM U YPOBHEM A0CTYMa;

- pacneyaTtka MHpopmaumm 13 K B COOTBETCTBUMN C aAMUHUCTPATUBHBIMW pernameHTamm OY;

- popmmMpoBaHMe CBOAHON BEAOMOCTU UTOFOBbIX OTMETOK NO CTaHAapTHOM Gpopme Ha BymaKHOM HocuTene;

- OnepaTMBHbLIN aHANN3 TEKYLWMX M WUTOrOBbIX Pe3y/nbTaToB y4ebHOM AeATeNbHOCTU O0byYarWmxca u
MNeparornyeckmx pabotHmMkos OY;

- 3KcnopT nHdpopmaumm us XK B ctaHgapTHble GopMaThl AaHHbIX <*> ana aHanusa u/mam GopmmnpoBaHUa
OTYETHbIX popMm;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u ap.

- BBO/, M aKTyanuM3aumnsa CrMCcKoB 0byYatoLLmMxcsa, Kiaccos, yuebHbix rpynn, MNegarornyecknx paboTHukos OY;

- OTparkeHue ABUMKeHUA obydyatromxcs (nepesBos M3 04HOro Kacca B Apyroi, BbibbiTue);

- HaCTpOWKa CTPYKTYpbl yyebHoro roga (nepnonos obyyeHus);

- HaCTPOWMKa CUCTEM OLLEHMBAHMS.

5. 29X ponxkeH obecneunBatb TEXHUYECKMM CELMANNUCTAM Caeaytowme BO3MOXKHOCTH:

- HaCTpOMKa cUCTEMHbIX NapameTpoB I, B TOM 4YMCne NOAKNOYEHUE UM MMMOPT BHELWHWUX MAcCUBOB
AaHHbIX (cnucok Monb3oBatenel, Neparornyeckux paboTHUKOB, 0byyatoLmxca, npeameTos 1 T.4,);

- BegeHue (cosgaHue M peaakTMpoBaHMe) y4eTHbIX 3anuceit Monb3oBaTtenen;

- pefaKktTupoBaHue npoduns Nonb3oBaTenei;

- HacTpoWKa npas goctyna Mosnb3oBaTteneu;

- OCyLLeCTB/IEHME Pe3epPBHOr0 KONMMPOBAHMA M BOCCTAHOBAEHUA AaHHbIX DXK;

- GYHKLMM MMMOPTA U 3KCNOPTa AaHHbIX mexay I v BHewHen UC, ncnonbsyemoli 8 OY;

- No peweHnio AammHucTpaunn OY mHble GYHKUMK, OTHECEHHbIe B aHHOM pasaene K APYrMmM KaTeropmam
nonb3oBaTene.

TpeboBaHMA K YNCAEHHOCTU N KBAaANPUKAL MM NepPCOHana

1. 29X ponkeH obecneynBaTb paboTy caeayoLWMX KaTeropmin Noib3oBaTtesnen:
- AomunHunctpauma OY;

- Neparormnyeckme pabotHukn OY;

- TexHUuyecKkme cneumanucTbl (aAMUHUCTPATOPbI CUCTEMBI Ha YpoBHe OY);

- Apyrve KaTeropuu nosib3oBatesielt Ha ycmoTpeHue QY <*>,

<*> B Tom umcne otaenbHble Kateropum CoTpygHukos OY B COOTBETCTBUM C UX AOIKHOCTHOW cneumduKkon,
npeacrasutenn OYO, npeactaBUTeNN POAUTENBCKOMN 06LLLECTBEHHOCTU, OPraHOB CaMOyNpaBAEHMA U Ap.

2. YucneHHocTb nonb3osateneit XK onpeaensetcs notpebHocTamm OY.

3. YucneHHoCcTb nepcoHana, obecneumsatowero paboty 3K, onpesenserca  TEXHUYECKMMMU
XapaKTePUCTMKaMM U MHCTPYKLMEN no akcnayataumm UC, peanusytowein dyHKUmMm XK, a TakKe noTpebHOCTAMM
oy.

4. MonyyeHune, BBOA M pedakTUpoBaHue nHPopmaumm B K foKHbI ObITb AOCTYNHbI g1s MNonb3oBaTenei ¢
HaBblkaMu paboTbl B ceTh MHTepHeT 1 ¢ odpucHbIM MO (TEKCTOBbIE U TabiMYHbIE peAaKTopbI).

5. AamuHuctpupoBaHue X (B TOM unmcne B 4YacTM 6a30BbiXx GYHKUMIA opraHM3auum ydeta ydebHoro
npoLecca) AO/KHO ObITb AOCTYMHbIM OTBETCTBEHHOMY COTpyAHMKY OY ¢ HaBbiKamu paboTbl B ceTU MHTEpHET, C
opucHoim MO  (TeKkcToBble W TabanuHble pedaKkTopbl), obnafatowemy  HauvyalbHbIMM - HaBblKaMu
aAMUHUCTPUPOBaHUA UC <*>,

<*> Nna agmuHuctpupoBaHua X, pasmeweHHoro B QY, gononHuTenbHoe TpeboBaHWE - HaBbIKK
agMUHUCTPUPOBaHMA cywectaytowwel B OY UKT-uHpacTpyKTypbl.

TpeboBaHMA K Buaam obecneyeHums

TpeboBaHMA K NIMHIBUCTUYECKOMY 0b6ecnedeHunto
1. X ponKeH GYHKLUMOHMPOBATL Ha PYCCKOM A3blKe.
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TpeboBaHMA K NPOrpaMmMHOMY M TEXHUYECKOMY 0becneyeHmto

1. 3XK MorKeT ycTaHaBAMBATLCA HenocpeacTBeHHo B OY, n1Mbo Ucnonb3oBaTbCs B BUAE BHeELWHero VHTepHeT-
cepsuca.

2. 9 posKeH OYHKUMOHMPOBATb B COOTBETCTBUM C TpeboBaHUAMM K HagexXHoCTM cyuwectsytowen UKT-
nHbpacTpyKTypbl OY C AeicTBYIOLWEN TOKANbHOMN BbIYMMCANTENBHON CETHIO NN B YCIOBUAX €€ OTCYTCTBUS.

3. [loctyn, BHeceHMe U peaakTMpoBaHne MHbopMauMM B I MOMKET OCYLLECTBAATLCA C MOMOLLbIO KaK
cneumannsmnpoBaHHoro MO (TexHonorus "KaveHT-cepsep"), Tak n npumeHeHnem obweaoctynHoro NO (UHTepHeT-
6pay3ep, 3NeKTPOHHas noyTta 1 T.M.).

4. Wcnonb3oBaHue I c Beb-nHTepdpencom AOMKHO OblTb BO3MOXKHO C MOMOLLBIO 06LEeA0CTYNHbIX
NHTepHeT-6pay3epos, nogaepkueatowmx ctaHaaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHMA K meToanYeckomy obecrneyeHumto

- Paspabotunkamm I O0MKHbI ObITb NpeaocTaBiAeHbl HEeobXoAMMble CMPaBOYHblE M METOoAMYEcKUue
MaTepuanbl, a TaKKe NpPorpaMma KpaTKOCPOUHOro MnoBblleHMA KBanudukaumm nonb3oBaTenein (He Gonee 18
yacos).

- CnNpaBoOYHble U METOAMYECKNE MaTepUabl AOIKHbI BKOYATb B cebAa creaytowme 4OKYMEHTbI:

- PykoBoactBo agmuHucTpatopa IXK;

- PykoBoACTBa A5 pasHbIX KaTeropuit nosibsosatenei IK;

- Mporpamma oby4yeHua (NoBblleHMA KBanndpukaymm) CotpyaHukos OY;

- Apyrvue HeobxoamMMmble CPaBOYHbIE U METOoANYECKME MaTepuanbl (Mo cornacoBaHumio ¢ OY).

- Paspabotumkamn I goskHa ObITb obecrneyeHa TexHUYECKas noadepykKa noJsib3oBaTtesnen B paboyee
Bpemsa JXK.

TpeboBaHUA K JOKYMEHTUPOBAHUIO

KoMnieKT aKkcn/iyaTauMOHHOM AOKYMEHTauuu AOJIKeH COOTBETCTBOBaTL TpebosaHmam FOCT 34.201-89 um
BK/1I0YATb MCYEPMbIBAOLLME PEKOMEHAALMM NO OpraHM3aumm paboTbl, obecneynsatowme:

- WCMoJIHEHMe TpeboBaHMI 3aKOHOZATENbCTBA MO  AOCTYMHOCTM W HAaAEXHOCTM MHopmauuu, o
NnepcoHaNnbHbIX AaHHbIX;

- HAAEeXXHYI0 SKCMIyaTaLMio B CIy4ae Pas/INYHbIX HELWTATHbIX CUTyaLUMi.

MCTOYHMKN pa3paboTKu

1. PacnopsaxeHue MpaButenbctsa Poccuinckont Peaepaunm ot 27 pespana 2010 r. N 246-p

2. PacnopsxeHue Mpasutenbcrtea Poccminckon Pegepaunm ot 20 peBpana 2010 roaa N 185-p

3. depepanbHblit 3aKOH OT 26 Miona 2006 r. N 135-$3 "0 3awmTe KOHKypeHumn"

4. depepanbHbili 3aKoH oT 27 utona 2010 r. N 210-$3 "0O6 opraHM3aumm NpeaoCcTaBieHMsA rocyAapCTBEHHbIX
WU MyHULMNANbHbIX ycayr"

5. depepanbHblit 3aKkoH oT 10 niona 1992 r. N 3266-1 "06 obpasosaHUn"

6. ®enepanbHbiit 3aKoH oT 27 nionsa 2006 r. N 149-d3 "06 nHbopmaunun, UHGOPMALNOHHBIX TEXHONOTUAX U
0 3awmTe nHpopmaumn"

7. ®epepanbHblit 3aKoH OT 27 utona 2006 r. N 152-®3 "O nepcoHanbHbIX AaHHbIX"

8. ®epepanbHblit 3aKoH OT 6 anpena 2011 r. N 63-®3 "O6 anekTpoHHON noanucn”

9. Mpukasz MuHobpHaykn Poccum ot 17 pekabps 2010 r. N 1897 "O6 yrtBepkaeHuMn depepanbHOro
rocyf,apcTBEHHOro CTaHAapPTa OCHOBHOrO 0bLero obpasosaHus"

10. Mpukas MuHobpHaykn Poccumn ot 6 okTabpa 2009 r. N 373 "O6 yTBepKAEHMM M BBEAEHUN B AelCTBUE
denepanbHOro rocysapcTeeHHOro ob6pasoBaTeIbHOrO CTaHAAPTa HavanbHOro obuero o6pasosaHua”

11. Mpwnkas MuHobpHaykun Poccum ot 22 aBrycta 2008 r. N 243 MuHobpHayKku Poccun N 243, BKAOYaOLLNIA
"ALMUHUCTPATMBHbLIN pernameHT PocobpHagsopa”

12. MNMucbmo MuHobpasosaHma Poccun ot 20 aekabpsa 2000 r. N 03-51/64, skatovatollee "MeToamyeckme
pekomeHaauumn no paboTe c JOKyMeHTamMuK B 06Leobpa3oBaTe/ibHbIX yupexaeHmnax"

13. Mpukas PocctaTta oT 27 utona 2009 r. N 150 "O6 yTBepXAeHMU CTaTUCTUYECKOrO MHCTPYMEHTapua ana
opraHusaumm PocobpasoBaHMeM CTAaTUCTMYECKOro HabageHua 33 AesTeNbHOCTbo  06pa3oBaTe/bHbIX
yuypexaeHuin"
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14. Npukas MuHnpoc CCCP o1 27 aekabpa 1974 r. N 167 "O BeAeHUU LLIKO/IbHOM AOKYMeHTauumn"

15. Mpwukas MuHsapascoupa3sutna Poccumn ot 26 asrycta 2010 r. N 761H "O6 yTtBepxaeHun EamHoro
KBa/IMOUMKALUMOHHOIO CMNpPaBOYHUKA [O/KHOCTEN PyKoBOAMTENEN, CNeuuManuctoB W cayxKawmx", pasgen
"KBasMpUKaLMOHHbIE XapaKTEPUCTUKM JONKHOCTEN paboTHMKOB 0bpasoBaHMA"

16. TOCT P UCO 15489-1-2007. Cuctema CTaHAApPTOB NO MHPOpMaALUKN, BUBANOTEUHOMY U M34ATENBCKOMY
aeny. YnpasneHve gokymeHtamu. Obwume TpebosaHua (akBmBaneHT ISO 15489-1-2001)

17.TOCT 34.602-89. TexHMYecKoe 3a4aHne Ha co34aHne aBTOMATU3NUPOBAHHOM CUCTEMbI

18. TOCT 34.201-89. Buabl, KOMMJEKTHOCTb W 0OO3HayYeHWe [OKYMEHTOB nNpuM  CO34aHUM
ABTOMATU3MPOBAHHbIX CUCTEM
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